denepanbHOE TOCYIApPCTBEHHOE 00pa3oBaTeIbHOE OI0KETHOE
yUpEkKAECHUE BBICILIEr0 00pa30BaHMs
«@PuHaHcoBbI yHUBepcuTeT npu IIpaBurenscree Poceniickoin Pepepanum»
(PuHyHHBEpPCHUTET)
Kanyxcekuit puianan @UHYHHBEpCHTETA
Kadenpa «YVder u MEHEIKMEHT»

METOANYECKHUE PEKOMEHJALIUNA 11O
HOAI'OTOBKE, HAIIUCAHUIO 1 O®POPMJIEHHUTIO
KOHTPOJIbHOHM PABOTHI 1O JUCHUIIJIUHE
«YITPABJIEHUE BU3HEC-ITPOLUECCAMMN»

JIJIst CTYyACHTOB, 00YYAIOMIUXCS TI0 HAMMPABJICHUIO MTOATOTOBKU
38.03.05 —busnec-uHpopmaTHKa
OIT «Iludposas Tpanchopmarus ynpaBiieHUs OU3HECOM

KAJIYTA 2024



MeToaudeckre PEKOMEHIAIMK TI0 TOJATOTOBKE, HAMMCAHUIO W OQOPMIICHHIO
KOHTPOJIBHOM paboThl 10 JUCHHUIUIMHE <« YTIpaBlieHHE OW3HEC-TIPoIeccaMmy
NpeHa3HAYCHBI I CTYJCHTOB, OOYYaroIIMXCs 1O HAIPaBICHUIO MOJITOTOBKH
«buzHec-uHpopmMaTuKar» oOpa3oBaTebHas nporpaMma «ugposas
TpaHchoOpManysl yIpaBiIeHUS OM3HECOMY 10 OYHOHN hopMe 00yUEHUSI.

CocraBurens Jlenucosa E.B., crapmumii npenomaBatenb
(®.1.0., 1OMWKHOCTD, YUeHas CTEIICHb U 3BaHHE)

PexomennoBano YuebHO-meTonmueckuM coBeToM Kamyxckoro ¢umuana duHyHUBEpCUTETa
(mpotokon Ne 01 ot «27» aBrycra 2024 r.)

Onobpeno xadeapoit «Yuer u MeHeDKMEHT» Kamyxkckoro ¢pummana GuHyHHBEpCUTETA
(mpotokoia Ne 01 ot «27» aBrycra 2024 1.)
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TpeboBanus K 0pOPMIICHHIO KOHTPOJILHON PabOTHI



OBIIUE ITOJIOXKEHUSA

Koutponbnas pabora sBhsercs oaHOM u3 (opM ayAHUTOPHOH U
BHEAY/IUTOPHOM CAMOCTOATEIHHOU PabOThI CTYIEHTOB U MOKET PEaTU30BBIBATHCS
KaK B TMCbMEHHOM BHJIC, TaK U C UCIIOJIH30BaHNEM HH(DOPMAITMOHHBIX TEXHOJIOTHI
U CHEIUATU3UPOBAHHBIX POTPAMMHBIX MPOIAYKTOB.

KontponbHas paboTa oTpakaeT CTENeHb OCBOCHHUS CTYJIEHTaMU Y4EeOHOTO
MaTepuania KOHKPETHBIX pa3lieJioB (TeM) AMCHHUIUIMH U odopmisieTcss B dopme
pPa3BEpHYTHIX OTBETOB Ha BOIPOCHI, PACKPBITUS TOHSTHM, BBIMOJIHEHUS
YOPaKHEHU, PEIIeHUs] MPAKTUYECKUX 3a/1a4, CUTYyallui, KEMCOB U Jp.

Llenp BBINIOJIHEHUSI KOHTPOJIBHOM pabOThI, COJEpKalleld KOMIUIEKT 3aJaHH
— OBJAQJICHWE CTYJACHTAMU HaBBIKAMHM PCIICHUS THUIIOBBIX pPACUETHBIX 3ajad,
dbopMupoBaHUe Y4EOHO-UCCIIEAOBATEIBCKUX HABBIKOB, 3aKpPEIUICHUE YMEHHI
CaMOCTOATEIHLHO padoTaTh C PAa3IMYHBIMU UCTOYHUKAMH MH(POPMAIIMH; TIPOBEPKa
c(hOpMUPOBAHHOCTH KOMIIETEHIIUMN.

Conepxanue 3aJlaHUM  KOHTPOJIbHBIX PabOT JOJDKHO OXBaThIBATh
OCHOBHOM  Marepuajq  COOTBETCTBYIOIIMX  pa3feyioB  (TeM)  JUCIUIUIMH.
KonTponbHble 3amaHus pa3palaThIBAIOTCS 1O MHOTOBAPHAHTHON —CHCTEME.
BapuaHTbl KOHTPOJBHBIX palbOT JODKHBI OBITh PABHOIICHHBI IO O0O0bEMY U
CJIOKHOCTH.

ConepxaHue 3alaHMl  KOHTPOJIBHBIX paOOT W TpeboBaHUS K HX
BBITIOJIHEHUIO  pa3palaThIBAIOTCA IPEMNoJiaBaTelieM, BEAyIIUM CEMHHAPCKHE
(IpakTUYECKUE) 3aHATHUS IO AUCIUIIIIUHE.

OneHka  KOHTPOJBHBIX pabOT CTYJEHTOB MPOBOJUTCA B IIpoliecce
TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH CTYICHTOB.

MOPSA 0K BBIIIOJTHEHUA KOHTPOJIbHOM PABOThBI

KonTponbHass paboTa BBINOJHSAETCS OOYYaroIIMMCS B COOTBETCTBUU C
3aJJaHAEM M METOJUYECKMMH pEeKOMEHJauusaMHu. HanucaHuro KOHTPOJIBHOU
paboTHI JOHKHO MPEAIIECTBOBATh U3YUCHHE YKa3aHHBIX B TEMATHKE KOHTPOJIbHBIX
pabOT HOPMATUBHBIX MPABOBBIX aKTOB U JPYTUX MCTOUYHUKOB, aHAJIU3 U YCBOCHHE
COJEPIKAIIMXCS B HUX MOJIOKEHUH.

IIpy W3N0)KEHHH TEOPETUYECKUX BOIPOCOB HE JOIMYCKAETCs MPOCTOE
NEPENUChIBAHNE HCTOYHUKOB. OTBETHI Ha BOINPOCHl OOy4YaIOIIUHCA JOJDKEH
u3Jaratb  CaMOCTOSITENbHO. PelleHne  NpakTUYECKUX — 3aJaHUN  JOJIKHO
COIIPOBOXIATHCS COOTBETCTBYIOLIECH apryMEHTALUEN.

Cpoku npezacTaBieHUs] KOHTPOJIBbHOW paOOTHI Ha MPOBEPKY OIPENEISAIOTCS
KaJICHJAapHbIM y4yeOHbIM rpadukoM U mpukazoM «0O0 opraHuzanuu y4yeOHOTro
npolecca Ha COOTBETCTBYIOIIUN yUeOHBIN TOI.

He nomyckaetcss mpenbsBieHHE KOHTPOJBHOW pabOTHl Ha MPOBEPKY BO
BpeMs DK3aMeHa (3aueTa).

BrinmonHeHHYI0 KOHTPOJBHYIO  paboTy oOyvaromuiicss clraer Ais
peructpauud Ha Kadeapy, TI€ OHa PETUCTPUPYETCI B COOTBETCTBYIOIIEM



KypHaue. JlaHHBIHN )KypHAaJ 3aBOJUTCS HA KXl Kypc/TpyIIy, CTPYKTYpUPYETCS
M0 U3y4aeMbiM Ha JAaHHOM Kypce Yy4eOHBIM JUCIUIUIMHAM, MO KOTOPBIM
MPETYCMOTPEHO BBINOJHEHNE TUCbMEHHBIX PadoT.

3aperucTpupoBaHHbIE B JKypHaJe ydeTa palboT CTyAeHTa KOHTPOJIbHBIC
paboThI OJTyYaeT Mo POCHUCH MpernoaaBaTeb kadeapsbl, 32 KOTOPbIM 3aKperieHa
ydeOHas Harpy3ka B 4acTU MPOBEPKU KOHTPOJIBHOU pabOThI MO COOTBETCTBYIOIIEH
y4eOHOM TUCIUIUIHE.

B xypHaine ¢ukcupyercs qata noiaydeHus padoThl OT 00y4arolerocs, 1ara
NOJIYYEHHUs] KOHTPOJBHOM paboThl MpernojaBaTeneM (3aBepsAercs MOAMUCHIO
IpEenoaaBarens), pe3yjabTaT MPOBEPKU KOHTPOJIBHOM paboThl, JaTa OKOHYAHUS
IIPOBEPKH pabOTHI IPENOaBaATENEM (3aBEPSAETCS MOAMKUCHIO MPEMOAABATEINS).

KontponbHas pabota [n0okHa OBITH NPOBEpEHA MPENoAaBaTENEM B
teueHue 10 pabouux nHEN ¢ MOMEHTa e€ MOJydeHHUs y cTapuiero jabopaHTa
Kadeapsl.

[To pe3ynabTaraM MpPOBEPKH KOHTPOJIBHOM pabOTHI BBICTABIAETCS OLICHKA
«3aUTE€HO» WM «HE 3auTE€HO» Ha THUTYJIBHOM JIMCTE KOHTPOJIBHON paboThl,
3aHOCHUTCS B «BeIoMOCTh ydyeTa mpoBepeHHBIX padoT».

KoHnTponbHble paboThl, MO KOTOPHIM BBICTABJIEHA OLIEHKA «3a4TCHO,
oOyJaroluMcsl HE BO3BpAIAOTCS M XpaHATCs Ha Kadeape 10 KOHIA yd4eOHOro
rojia, ocjie 4ero yHU4ToXaroTcs. B ciiydae oTCyTCTBHUS BO3MOKHOCTU XpaHEHUS
pabot Ha kadenpe, paboThl mepeaaroTcsi B apXuB (priinalia Ha CPOK XpaHEHWUS,
PEe1yCMOTPEHHBI HOMEHKJIATYpOil J1e.

He 3aurenHas koHTpoJibHas pabota (Kpome paloOT, coJepKaliux
MaTepuaibl OTPaHUYEHHOrO AO0CTyNa) BO3BpalIaeTcsi o0ydaroueMycsi BMECTE C
yKa3aHUSIMU TMPEnojaBaTelis IO YCTPAHEHUIO HEAOCTAaTKOB, JUIsl TMOBTOPHOTO
BBITIOJTHEHHSI KOHTPOJIBLHOU PaOOTHI.

Ha TuTynpHOM JHCTE€ MOBTOPHO BBHITIOJIHEHHONW KOHTPOJIBHOW pPabOTHI
cTapuivii J1abopaHT Kadeapbl AelaeT MOMETKY «IIOBTOPHO» M MepeaaeT is
IPOBEPKU MPEroaBaTesto Kadeapol.

TPEBOBAHUSI K BHITOJTHEHUIO KOHTPOJbHOM PABOTHI

- YeTKOCTh U MOCJIEIOBATEIBHOCTh U3JIOKEHHS MaTepualia (pereHus);

- Haimuuue O0O0OOWmeHW W BBIBOAOB, CJEIAHHBIX HAa OCHOBE H3YYCHHUS
WH(POPMAIMOHHBIX KICTOYHUKOB T10 TAHHON TeMe;

- IPEIOCTABJICHUE B ITOJIHOM 00BEME PEIICHHI UMEIOIIUXCS B 3aJaHUU;

- HCIOJb30BAaHHE COBPEMEHHBIX CIIOCOOOB TMOHMCKa, OOpabOTKM M aHalu3a
nHpopMaImy;

- CAMOCTOSITEIIBHOCTD BBITIOJTHCHUS

KPUTEPUM OLIEHKH KOHTPOJIbHOM PABOTHI

KputepusMu o1ieHKH KOHTPOJIBHON pabOTHI CIIyKaT CIEAYIOIINE TapaMeTpPh:
— TIOJIHOTA PACKPBITUS TEMBI;



— JIOTWKA U3JI0KEHUS, TITyOnHA MPOPAOOTKU TEOPETHUECCKIUX OCHOB MPOOIEMBI
U B3aUMOCBSI3b OTHEIBHBIX PACCMATPUBAEMBIX BOIPOCOB B KOHTPOJIHHOU
pabore;

— KadecTBO OQOpPMIICHHS KOHTPOJBHOW pabOThl B  COOTBETCTBHH C
PEIBABISIEMBIMUA TPEOOBAHUSIMU;

— OTHOIICHHUC CTYACHTA K pa60Te.

OlleHKa «3a4TE€HO» BBICTABIACTCS CTYACHTY, SBIISIIOIIEMYCS aBTOPOM
KOHTPOJILHON paOOThI, COOTBETCTBYIOIICH BCEM MPEIBSABIICMBIM TPCOOBAHUSM, B
TOM unciie GopMalIbHBIM. [Ipy 3TOM B paboTe CTYIEHT JOJIKCH:

a) MPOJEMOHCTPHUPOBATh YMEHHUE PACKPBITh AKTYyaJIbHOCTh 3asBICHHOM
TeMBI; MPOWUTIOCTPUPOBATH €€  CPOPMYJIUPOBAHHBIMH  TEOPETUUYSCKUMU
PEIOKCHHUSIMU;

0) cobmoaaTh  JIOTUKY | [I0CJIEIOBATEIHLHOCTD W3JI0KCHMUS,
paccMaTpUBAEMBIX BOIIPOCOB;

B) IMIOKa3aTh yMEHUE aHAJU3UpPOBaTh MW JENaTh BBIBOJBI IO BCEMY
MIPEICTaBIICHHOMY MaTepHaly;

') PAMOTHO ¥ KOPPEKTHO MOJIXOIUTh K TEKCTOBOMY MaTepHay.

OueHka «HE 3a4TE€HO» BBICTABJISETCS CTYACHTY, SBISIIOLIEMYCS aBTOPOM
KOHTPOJIbHOM paboThl, HE COOTBETCTBYIOIIEH MpPEIbSABISEMbIM TPEOOBAHUSM.
OneHka «He 3a4TE€HO0» BBICTABISETCS TAK)KE, ECIU CTYIECHT:

a) HE PACKPbUI aKTyaJIbHOCTh TEMbI UCCIIEI0BAHUS;

0) HE TIPEIOKIIT TEOPETUUECKUX Pa3pabOTOK.

OneHka «HE 3a4TEHO» TaKXK€ BBICTABIIAETCS, €CJIM  BO3HHUKIU
O00OOCHOBaHHbIE COMHEHHSI B TOM, YTO CTYJEHT HE SBISETCI aBTOPOM
MPEICTABICHHON KOHTPOJIbHOM pabOThI (HE OPUEHTUPYETCS B TEKCTE padOThI; HE
MO>KET J1aTh OTBETHl Ha YTOUHSIIOIINE BOMPOCHI, Kacaromuecs: chopMyITUPOBAHHBIX
B paboTe TEOPETUUYECKUX U MPAKTUUECKUX MPEIOKEHUN U T.1.). Takoe perieHue
NPUHUMAETCS U B TOM Cilydae, eciii paboTa HE COOTBETCTBYET MPEAbSABISIEMbIM
TpeOOBAHUSIM.

CTPYKTYPA KOHTPOJIbHOM PABOTHI

KonTponbHas paboTa MOXKET coiepKaTh CIAEAYIOIINE pa3/IeIbl:

- TUTYJBHBIN JUCT (0opmisercs B cooTBeTcTBUM ¢ [Ipriiokenuem 1);
- COJIEpXKAHUE;

- BBEJICHHE;

- OCHOBHAs 4acCTb

- 3aKJIFOYEHUE;

- CIIMCOK MCIIOJIb30BAHHBIX HCTOYHUKOB;

- MPpUJIOKEHUs (TIPU HAJTUYUH).

BBIBOP BAPUAHTA KOHTPOJIbHOM PABOThHI



BAPUAHTBI KOHTPOJbHOM PABOTbI

KonTtponbHass pabora BeIMoJHseTcd Ha oOumyro TeMy «lIpakTuka
npumeHeHuss BPMy». Kaxnaplii CTyJeHT BBIOMpAaeT ©  COIJIACOBBIBAET C
NpernojaBareyieM Ha3BaHUE OpraHU3alUM, ONBIT KOTOpPOW OyleT ucciaenoBaTh,
packpbiBasg  OOIIyl0 TeMy  KOHTpOJIbHOM  pabotbl. Takum  00Opasom,
KOHKPETU3UPOBAHHASI TeMa KOHTPOJbHOW pabotrel umeer Bui: «llpaktuka
npumMeHennst BPM B «».

B pamkax o6mieit Tembl «IIpaktuka npumenenuss BPM» Bo3MoxHO craenath
aKIIEHT Ha aHaJIM3 OMbITa BHEPEHUSI MHGOPMAIIMOHHON cucTeMbl kitacca BPMS. B
3TOM CIy4yae TeMa KOHTPOJIbHOM paboTbl mpumer BuUI: «ONBIT BHEIPEHUS
uH(popmamoHHol cucteMbl kinacca BPMS B «». CTyaeHThl MOTYT MpPEMIOXKHUTh
COOCTBEHHYIO TEMY KOHTPOJIbHOW paboThl B pamkax oOmieil tembl «lIpaktnka
npuMmeHeHnst BPM»y, corinacoBas ee ¢ mpenoaaBatesiem.

TunoBoe coaepkaHrue KOHTPOJIbHON padOThl BKIIFOYAET CIAEAYIOIINE YACTH:

1. XapakrepucTrka KOMIIAHUY;

2. Ilpennoceuiku/mpuunHbl BHeApeHus BPM;

3. llenu, 3agaum npoekta BHeApeHus BPM B komnanuu;

4. XapakTtepucTuka npoekra BHeApeHus: BPM B kommnanuu (3Tamnsl IPOEKTa,
pECYpCBI, CTEIIEHb 3aBEPIICHHOCTH HA JAHHBIA MOMEHT. . . );

5. AHanmu3 pe3ynbratoB BHeApeHus BPM B kommannu (Co0I1t0IeHIE CPOKOB,
Oro/1KeTa MPOeKTa, JOCTUTHYTHI JIM LIEJIH MPOEKTa, KaKhe MpoOJIeMbl BHISBICHBI B
[IpOLIECCe BHEAPEHUSA, IUIAHUPYETCA JIM IIPOJOJDKEHUE MPOEKTa, ...; AHAIN3
n3MeHenus mnokazarenedt B CCII, aHanu3 uM3MEHEHHUs IOKa3zaTesled MpOoIeCCOoB,
noKasareliel MPOyKTOB/yCIIyT, CTEIIEHH YAOBIETBOPEHHOCTH KIIUEHTOB, ...).



IHJIAHUPYEMBIE PE3YJIBTATBI OCBOEHUA

TPEIOKCHUS JJIS
3aKa3YMKOB I10
BOTIpOCaM
ncnoas3oBanus UT
TSt
Tpa"chopMaIu
Ou3Heca

YCIOBUSIX TpaHc(opManny On3Heca

Kon
HNupukaropsl
Pe3yabTaThl 00yvyeHus (BJjaageHus,
HaumenoBanue YMEHHS U 3HAHHA), COOTHECCHHBIE C
AOCTUKEHUSI
KOMIeTeHIHU KOMIeTeHIUAMH/HHAMKATOPAMHU
JOCTHKeHUs KOMIeTeHIMH
KOMIIeTeHIIUH
[MKH-2 |CmocoOHOCTH 1.AHanmu3upyeT HHPOPMALIMOHHBIC 3HaTh:
AQHAIM3MPOBATh U |[IOTOKW OpraHU3alNH. METO/IBI aHamM3a MH(pOpPMaMOHHBIX
MPOEKTHPOBATH MTOTOKOB OPTaHHU3AIIH.
MH()OpPMALMOHHBIE YMmern:
MOTOKH AHanu3upoBaTh HHYOPMALOHHBIE TIOTOKH
OpTaHM3aIN OpTaHM3aINH
2.Co31ar0T MOJICIN «KaK €CTh» U 3HATDB:
«KaK JOJDKHO OBITH» MH()OPMaMOHHBIX METOOJIOT MU ¥ HOTAI[MH MOJEINPOBAHUS
MOTOKOB OPTaHU3AIHH. MH(OPMALMOHHBIX TOTOKOB OPraHU3alnH.
Ymern:
MopenupoBats HHOPMAIIMOHHBIE TOTOKH
OpraHu3aINH.
I[MKH-6 |CnocobHocTh 1.IIpoBoauT 00CIEI0BAHUE IPESATIPUATHSL. 3HaTh:
MPOBOJUTD OU3HEC- METObI aHANIN32a AEATEIbHOCTH
aHAJIM3 IPeIMETHON TIPEATIPUATHS.
obmacti Ymerb:
BBINOJIHATE 00CIIEI0BaHNE JEATEILHOCTH
TIPEAIPUATHS
2.BeisBnaster motpebHOocTH M (opMHpYyeT|3HATH:
TpeboBaHus K HHPOPMAMOHHOH CHCTEME. METO/IbI BBISIBIIEHHS IOTPEOHOCTEH; CIIOCOOBI
cbopa n popmupoBanus TpedboBannii k VIC.
Ymern:
BBISBJISITH MMOTPEOHOCTH; (POPMHUPOBATH
Tpebosanus k MC.
3.ITpoBoAMT aHAIM3 PBIHKA U 10J] TPeOOBaHUS |3HATH:
mpemyiaraeT  pemeHuss B obmactu  UT,mertons! ananmsa peiaka U T-perrenuts;
MIPOBOIUT OLIEHKY NPEIOKEHHBIX pelIeHni. (MeTozs! Beroopa UT-penienns.
Ymern:
npoBoauTh aHanu3 peiaka UT mist BPM;
Jenatb 000cHOBaHHBIH BEIOOp U T-pemmenns;
BBINONHATH oleHKy UT-pemenuid.
IKII-4 |CnocobHOCTh 1.Ilpennaraer BapuUaHT H3MEHEHUS OW3HeC-|3HATh:
pa3pabaTbIBaTh MoJenu TIPEANIPUSATHS/OpTaHN3A LN B|{IIOJX0/161 (POPMHUPOBAHHMS [IEHHOCTH LIS

Om3Heca B YCJIOBHSIX TpaHchopMaIm
o6usHeca Ha ocHOBe UT; kaHBY On3Hec-
MOJCTeH.

Ymern:

AQHATTU3UPOBATH MOTEHINAT X BO3MOXXHOCTH
Tpancdopmaru OuzHeca Ha ocHoBe UT;
CTPOUTH KaHBY OM3HEC-MOIEIH TEKYIIETO U
[IEJICBOTO COCTOSTHHUS

2 KOHCYJIbTHpYET 3aKa34MKOB 110 BEIOOPY
HarpasjieHui usmenennii UT-nanamadra
NPEANPUSTHS/OPraHU3aliK C y4ETOM Lieel
TpaHcdopmanuu 6u3Heca

3HaTh:

MOJXO/IbI ¥ METO/IbI YIIPABIICHUS Pa3BUTHEM
UT-nannmadra B ycnoBusix
TpaHchopmanuy 6uzHeca

YMmers:

JienaTh OLICHKY U BBIOOP HampaBlIeHUH
passutus U T-nangmadTa B yCIoBHIX




WHCTPYMEHTAJIFHBIE CPENICTBA

TpaHchopmanuu Ou3Heca; MPUMEHSTH
TTOIICPKKH YIIPABIICHHS IPOSKTaMH

TPEBOBAHUS K O®OPMJIEHUIO KOHTPOJbHOM PABOTHI

Odopmiienre paboThl JOMKHO TMPOU3BOJUTHCA IO OOIIMM IpaBUjaM
I'OCT7.32 -2017 B pen. usmenenuss ot 12.09.2018 1. «Ot4yer o Hay4dHO-
uccienoBarenbckoi padore. CTpykTypa U npaBuiia 0hOpMIICHUSD.

PaboTa odopmisieTcsi B TEKCTOBOM pellaKTOpe Ha JucTax Oymaru ¢opmara
A4, copepxut npumepHo 1800 3HaKOB Ha CTpaHUIE (BKJIIOYAsi MPOOENbI U 3HAKU
npenuHanus). Teker cienyer HaOupats uepe3 1,5 unTepBan, mpudt Times New
Roman, pasmep mpudTa — min-13, max -14, B rabmumax — pazmep mpudra — 12, B
MOJICTPOYHBIX CHOCKax — pasmep mpudra 10. I[lonuepkuBanue cioB U BbIJIETIECHUE
UX KypCHUBOM HE JOIYCKaETCH.

CtpaHulpl, Ha KOTOPBIX M3JIaraeTcsl TEKCT, JOHKHBI UMETh IOJIA: BEPXHEE U
HIDKHEE — He MeHee 20 MM; JieBoe — He MeHee 30 mM; nmpaBoe — He mMeHee 10 mwM;
KOJIOHTUTYJIBL: BEpXHUH — 2; HUxKHUMN — 1,25.

Haszpanune crpykrypHbix snementoB «BBEJIEHUE», «3AKJIFOYEHUEY,
«CIMMCOK JIMTEPATYPHI (MCIIOJIb3OBAHHBIX WCTOYHUKOB) U
MHTEPHET-PECYPCOBy», «IIPUJIOXXEHUS»  sBnsiommecs 3arojJoBKaMH,
neyaTaroTCs MPONUCHBIMH OyKBaMH, a Ha3BaHUS BOMPOCOB  (TIPAKTHKO-
OpUEHTHUPOBAHHBIX 3aJIaHU) — CTPOYHBIMU OYKBaMHU, KpOME TMEPBOIl TIPOIKUCHOM.
3aroyioBKM M TOJ3aroJIOBKM MpH IE€YaTaHWM TEKCTa MUCbMEHHOW paboThl Ha
MPUHTEPE BBIJCISAIOTCS MOy KUPHBIM HIPUPTOM.

3aroyioBKM, TMOA3arojlOBKM W TOJCTPOYHBIE CHOCKHA (cocTOsIIUE U3
HECKOJIbKHUX CTPOK) MEeYaTal0TCs Yepe3 OJMHAPHBIN HHTEpPBAJL.

AO3a1HbIi OTCTYN JOJKEH COOTBETCTBOBATH 1,25 CM M OBITH OJMHAKOBBIM
1o Bceil paborTe.

Crpanuniel  paboOThl  JOJDKHBI  HyMepoBaTbcs —apabckuMu — 1udpamu,
HyMepalusl I0JKHA OBITh CKBO3HAsI, 10 BCEMY TEKCTY paboThl. Homep cTpaHuiisl
IPOCTAaBJISIIOT HAaYMHAsi CO BTOPOH, B IIEHTPE HWXKHEW YacTu Jmcta 0e3 TOYKH.
TUTYIBHBIN JUCT BKIIIOYAETCS B OOIIYI0 HyMEpalldi0 CTpaHMIl paOOThI, OJHAKO
HOMEp CTPaHUIIBI HA HEM He CTaBUTCA. Eciu B paboTe MMEIOTCS WIUTFOCTPAINK |
TaOJMUIBI Ha OTJEIbHOM JIMCTE, TO OHM BKIIOUAIOTCA B OOIIyI0 HyMeEpaluio
cTpanul] paborel. Ecmu B pabore HMEIOTCS CXeMbl, TaOJHIbl, TpaduKy,
IUarpaMMbl, PUCYHKH, TO HUX CJEAyeT pacroJjiaraTb HEMOCPEJICTBEHHO IOCie
TEKCTa, B KOTOPOM OHU YIIOMUHAIOTCS BIIEPBBIC, UM HA CIEIYIONIEH CTpaHHULIE.

WNnmroctpanyu - cienyeT HymepoBaTh apaOCKUMU LHU(paMu  CKBO3HOM
HyMmepalyei (T.e. mo BceMy TekcTy) — 1, 2, 3, u T.11.

[Ipy Hanuuuu B paboTe TAOIMIEI €¢ HauMEHOBaHHE (KpAaTKOE U TOYHOE)
JIOJDKHO pacrojararbesi Haj Tabnuiei 06e3 a03alHoro OTCTyna B OJHY CTPOKY.
Tabnuiyy, Kak M PHUCYHOK, pacrojiaratb HEMOCPEACTBEHHO IIOCJIE TEKCTa, B
KOTOPOM OHM YIIOMHUHAIOTCS BIIEPBbIE WJIM Ha cleaylomiei ctpanuue. TaOnuiml B
TEKCTE CIIeAyeT HyMEpOoBaTh CKBO3HOM Hymepaiued apabckumu nudpamu 1o




BceMy TeKcTy. Eciam Tabnuila BhIHECEHA B MPUIIOKEHHWE, TO OHA HYMEpPyeTCs
OTIEIbHO apabckumMu mudPpamMu ¢ [100aBICHHEM  TEepeJ HOMEPOM CJIoBa
«ITpunoxenue» - [lpunoxenue 1.

Ecnu tabnuna mmeeT 3arojioBOK, TO OH MUIIETCS C MPONUCHOW OYKBBI, U
TOYKa B KOHIIE HE CTaBUTCS. Pa3peiBaTh TaONMIly M NEPEHOCUTh YacTh €€ Ha
JPYTyIO0 CTPaHUIy MOKHO TOJIBKO B TOM CIIy4ae, €CJIM LEMKOM HE YMEMIAETCS Ha
oJiHOM cTpanutie. [Ipy 3TOM Ha APYTYIO CTpAHUILy IEPEHOCUTCS U IIIanKa TabIuIbI,
a Takke 3arojioBok «lIpogomkenne TabauLb».

[Tpumep odhopmiteHHs TaOTUITHI:

Tadomuma 1
OCHOBHBIE YJKOHOMHYECKHUE TTOKA3aTENN AEATEILHOCTH OpraHu3aluu
TTokaszarenu 2020 r. 2021 r. 2022 r.

[Tpu 1OCTOBHOM HCTONB30BAaHUH MaTepuaia JJisl MOATBEPKIACHUS BAKHONW MBICITH
WIH CYIIECTBEHHOTO MOJIOKEHUS MCIONB3yeTCsl uTupoBanue. [lpu mutupoBaHuu
HE00X0IMMO COOJI0IaTh CIeAYIOIME TpaBua;

- TEKCT IMTAThl 3aKJIIOYAETCS B KABBIYKH, U TIPUBOJUTCA B TOM IpaMMaTUYECKON
dopMe, B KOTOpOH OH JaH B MCTOYHHKE, C COXPAaHEHHEM OCOOEHHOCTEU
aBTOPCKOTO HAIKMCAHMUS;

- I[UTUPOBAaHUE JOJHKHO OBITh TMOJHBIM O€3 TMPOU3BOJIHLHOTO COKpAIICHUS
nuTupyemMoro ¢parMeHra u 0e3 HMCKaxeHuss cmbicna. [Ipomyck  cros,
npeIyIoKeHU, ab3ameB TpH IUTHPOBAHWUU JOMYCKAeTCs, €CIM He BIEYeT
UCKaXCHHE BCEro ()parMeHTa, U 0003HAYAETCS MHOTOTOYMEM, KOTOPOE CTaBUTCS
Ha MECTO TPOIYCKa;

- ©CJIM IMTaTa BKJIIOYAETCS B TEKCT, TO TMEPBOE CJIOBO IMHIIETCS CO CTPOUYHOM
OYKBBI;

- €CJIM IUTaTa BBIIEISIETCS U3 OCHOBHOTO TEKCTa, TO €€ MUIIYT OT JIEBOTO MO
CTpaHMIIbl HA PACCTOSHUM a03alHOTO OTCTYNa, MPU 3TOM Ka)kAas [MTaTa JOJKHBI
COMPOBOXKIATHCS CCHUTKOM Ha HCTOYHHK.

B cinywae muTupoBaHMsS He0OXoAMMa CChUIKA HAa HWCTOYHHUK, OTKYJa
MPUBOAUTCS IUTaTa, 0()OPMIICHHAS] B COOTBETCTBUU C HAIIMOHAIBHBIM CTaH/IAPTOM
Poccuiickoit ®enepaunun ['OCT P 7.0.5 — 2008 «Cucrema cTaHmapToB I10
uHdopmaruu, OMOTMOTEUHOMY M U3JIaTeIbCKOMYy Jeny. bubmuorpaduueckas
cceutka. OOmme TpeOoBaHUS U TpaBUJa COCTABJICHUS» (YTBEP)KIEH U BBEICH B
neucrue I[prukazom DenepasbHOTO areHTCTBA MO0 TEXHUYECKOMY PETYIUPOBAHUIO
u Metposioruu ot 28 amnpenst 2008 1. Ne95-cT).

B pabote ucnonb3yrorcs cChUIKM B OopMe MOACTPOUYHBIX CHOCOK, KOTOpPbIE
OoQOpMIISIIOTCSI BHU3Y CTPAHMIIBI, TJI€ PACIONOKEH TEKCT, Harpumep, urara. s
ATOTO B KOHIIE TE€KCTa (LIUTAThI) CTaBUTCS Iudpa Wi 3Be3704YKa, 0003Havaromas
MOPSIIKOBOM HOMEP CHOCKH Ha JAHHOM CTpaHULE.



Cnoucoxk nutepaTypbl (MCHOJIb30BAHHBIX MCTOYHUKOB) JOJDKEH COAEPXKaTh
noApOOHYI0O ¥ JIOCTATOYHYK HMHGPOPMAIMIO O KaXJAOM HCIOJIb30BAaHHOM
uctounuke. Takas uHbOpMaIs pa3iuyHa B 3aBUCUMOCTH OT BUJIa UCTOYHHUKA.

OOpa3ipl  OuOnHMorpauueckux OMUCAaHUM JIOKYMEHTOB B CIIMCKax
JUTEPATYPHI.

1.

Onucanue KHUTH OJJHOTO aBTOpa.

Huxudopora H.A. KomriekcHbI dKOHOMHUYECKUW aHanmu3: yueO. Jlms
Harp. OakamaBpuata «OKOHOMUKa» U  «MeHemkMmenTy/ H.A.
Huxkudoposa; ®unynusepcurer. — MockBa: Kuopyc, 2021. — 439 c. —
(6akanaBpuar).

OnucaHue KHUTY ABYX, TPEX aBTOPOB.

Bamummna E.H. Teopus wu mpakTHKa yOpaBiI€HHsS YEJIOBEYECKUMU
pecypcamu:yue6.mocoone/ E.H. Bamumuu, W.A. HWeanosa, B.H.
ITynsesa; ®unynuBepcuret. — Mocksa: Pycaiinc, 2020. — 127 c.

Onucanue KHUTH YEThIPEX aBTOPOB.

Ucropust Poccum: yuebnuk /A.C. Opnos, B.A. Teoprues, H.T.
I'eoprueBa, T.A. CuBoxuna; MI'Y um. M.B. JlomoHocoBa. — 4-¢
u3nanue; nepab. u gom. — Mocksa: [Ipocnekr, 2020. — 528 c.

Onucanue KHUTU S U 60Jiee aBTOPOB.

CoBpemenHas apxutekrypa ¢unHancoB Poccuu: monorpadus/ M.A.
Ockungapos, B.B. MaciennnkoB, M.A. AOpamoBa [u np.]; mox pen.
M.A. DOckunnapoBa, B.B. MacnennukoBa; @unynuepcurer. — Mockaa:
Koruto — ILlentp, 2020. — 487 c.

Onucanve cOOPHUKOB.

COopHHK Hay4yHBIX cTatel V MexayHapoaHON HaydHOW KOH(pEpEHIUu
«MHCTUTYIMOHATBHAS HKOHOMHUKA: pa3BUTHE, MpernojiaBaHue,
npwioxkeHus», 15 Hoaops 2017 r. — Mocksa: 'YV, 2017. — 382 c.

Onucanue craTeil U3 razer, >KypHaJI0oB U COOPHUKOB
YerBepukoB B.M. OcoOGeHHOCTHM M HMHTEHCHUBHOCTBH PacCHpOCTpaHEHUs

COVID -19 B cTtpanax 0oiibloil 5koHOMUKH// BOMpockl CTaTUCTUKH. —
2020. - Ne6. — C. 86-104.

OnucaHrue HOPMATUBHBIX IPABOBBIX aKTOB

- brojketHsiil koaeke Poccuiickoit @enepamuu: mo coctoaHuo Ha 20
deBpans 2019 r.. cpaBHuTenbHas TabnMIla W3MeHeHHWH. — MockBa:
IIpocnekr, 2019. — 368 c.

- O6 ob6pazoBanuu B Poccuiickoit @enepamnmn: denep. 3akoH oT 29 nek.
2012 1. Ne273-@3: [mpunsat ['ocynapctBennoi dymoii 21 mek. 2012 r.:
omobpen CoBerom ®Depeparuu 26 nex. 2012 r.]// Cobpanue




3akoHomaTenbcTBa Poccmiickoit deneparuu. — 2012. — 31 gek. - NeS53. —
Cr. 7598.

8. Onucanue JCCePTALN, aBTOpedeparoB JUCCEPTALNN,
JENOHUPOBAHHBIX PYKOIUCEN
CnaBuH b.b. Teoperudeckne OCHOBBI U MHCTPYMEHTaJbHAs MOJACPKKA
TEXHOJIOTUH KOJUIEKTUBHOTO WHTEJIEKTA B YNPABICHUHA OpPraHU3ALMEH:
ouc.... JO-pa 3koH. Hayk; cnen. 08.00.13; 3ammmena 17.06.2020;
yrBepxkaeHa  23.06.2020  /CmaBun  b.b.; MECTO  3allUThI:
@unyHuBepcureT; Padora BbinonHeHa: @UHYHHUBEPCHUTET, [lenapTaMeHT
a”Hanmu3a naHHbIX. — MockBa, 2020. — 3142 c.: ni.

9. Omnmcanue TMCKOB M IPYTUX PECYPCOB JOKATBHOTO JIOCTYTA
Opuamsunu H.J[. bankoBckoe mpaBo: 35ekTpoH. Yueb. s cTyaeHToB
By30B/ H.Jl. OpuamBunu. — 8-¢ u3x., mepad. u a0m. — DJIEKTPOH. AaH. —
Mocksa: FTOHUTU — JNAHA, 2011. — 1 snektpon. ont. auck. (CD —
ROM). — 3ari1. ¢ 3TUKETKH JUCKa.

10. Onucanue IEKTPOHHBIX PECYPCOB CETEBOT0 PACIPOCTPAHEHHUS
Becuun B.P. OcHoBbl MeHemxmenTa: yueOnuk /B.P. Becaun. — Mockaa:
[Ipocnekt, 2016. — 500 c¢. — OBC Ilpocmekr. — URL:

http://ezpro.fa.ru:3180/book/23323 (mata oOpamenn:19.01.2021). —
TekcT: IIeKTPOHHBIN

[IpunoxeHusi- JONOJHUTENBHBIE K OCHOBHOMY TEKCTYy MaTepHalbl
CIIPAaBOYHOTO, JNOKYMEHTAJIbHOTO, WJUIFOCTPATUBHOIO WJIM APYrOoro Xapakrepa.
[TpunoxkeHusi pazMemialoTcsi B KOHIIE pabOThI, MOCJE CIUCKAa HCIOJIb30BaHHOM
JUTEpaATyphl B MOPSAIKE UX YIIOMUHAHHS B TEKCTE.

Kaxnoe mnpunoxxkeHue IOIKHO HAYMHATBCA C HOBOTO JINCTAa, U HMETh
TEMaTUYECKUM 3ar0JI0BOK M 00IIHii 3arojoBok «IIpunoxkenue Ne  ».

Ecnu mpunoxenue npeactaBisieT coO0M OTACIbHBIA PUCYHOK WU TaOJHILY,
TO OHO O(OpPMIIAETCS B COOTBETCTBHHM C TPEOOBAHUAMHU, NPEIbIBISIEMBIMU K
WUTIOCTPALUSIM, TaOJIUIaM.

NnmrocTpauuu v TabiuIbl HyMEPYIOTCS B TIpejiesiaX Kaxk10ro IPUIOKEHUs B
otnenbHOCTH. [Ipunoxkenus MoryT oQopMIIsITECS OTAENIbHON Opolntopoil. B aTom
cly4a€ Ha THUTYJIBHOM JIUCTE OpoulIopbl ykasbiBaeTcs: llpunokeHue K
KOHTPOJIbHOM pa0boTe U Jjajee MPUBOJUTCS Ha3BaHUE PAOOThI U aBTOP.

O06BeM KOHTPOJILHON pabOThI COCTABIISAET HE OoJiee 6 CTpaHMI, HE BKIIIOYAsI
Ta0auIl, TPaQUKOB U T.I1. (IIPU HAJTUYUH).


http://ezpro.fa.ru:3180/book/23323

[Ipunoxenue Nel

Oo0pasen TUHTYJIBHOTO JIMCTA KOHTPOJIBLHOM PadoThI
denepanbHOE TOCYAAPCTBEHHOE 00pa30BaTEIbHOE OI0IKETHOE
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Kadenpa «Yder u MEHEKMEHT»
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