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OBIIUE ITOJIOXKEHUA

KontponbHast pabora sBisercs OAHOM U3 (GopM ayIuUTOPHOW U
BHEAYIUTOPHOM CaMOCTOSITEIbHOM pabOThl CTYAEHTOB U MOKET PEAJIN30BbIBATHCS
KaK B IMCbMEHHOM BHJI€ TaK U C UCIOJIb30BaHUEM MH(POPMALIMOHHBIX TEXHOJIOT Uil
Y CHEUUATU3UPOBAHHBIX TPOrPAMMHBIX IIPOYKTOB.

KonTponbHast pabota oTpaskaeT CTEleHb OCBOCHHS CTYJECHTaMH Y4eOHOTO
MaTepuaia KOHKPETHBIX pa3lesioB (TeM) AUCIUIUIMH U odopmisieTcs B (opme
pa3BEpHYTHIX OTBETOB HA BOIPOCHI, PACKPBITHS TMOHATHI, BBINOJHEHUS
YIPaXHEHNUN, PEICHUs IPAKTUYECKUX 3a7a4, CUTyalllii, KEHCOB U JIp.

[{enb BRIMOJHEHUS] KOHTPOJILHOM pabOThI, Co/iepKaleid KOMIUIEKT 3aJaHui
— OBJAJCHHME CTYJCHTAaMU HaBBIKAMHU pEIICHHs THUIIOBBIX pPAacCUETHBIX 3ajad,
(dopMupoBaHUE Y4YEOHO-UCCIIEAOBATEIbCKUX HABBIKOB, 3aKpEIUIEHUE YMEHUH
CaMOCTOSITENIbHO pab0TaTh C Pa3IMYHBIMU UCTOYHMKAMHU MH(POpPMAIMU; IPOBEpKa
c(OpMUPOBAHHOCTH KOMITETEHIIHI.

Conepxanune 3aJJaHUl KOHTPOJBHBIX pPA0OT JOHKHO OXBaThIBAaTh
OCHOBHOM  MaTepuand  COOTBETCTBYIOIIMX  pa3fesioB  (Te€M)  JUCIMIUIUH.
KonTponbHble 3amaHus pa3palOaThIBalOTCS IO MHOTOBAPUAHTHOM CHCTEME.
BapuaHTbl KOHTPOJBHBIX padOT AOKHBI OBITh PAaBHOLEHHBI IO O0bEMY U
CJIOHOCTH.

ConepxaHue 3aJaHUil KOHTPOJBHBIX pPabOT W TpeboBaHHMA K UX
BBINIOJIHEHUIO ~ pa3palaThIBAlOTCS  MPENOAABATENEM, BEAyLIMM CEMUHAPCKUE
(MpaKTUYECKUE) 3aHATUA 110 AUCLUILIAHE.

OueHka  KOHTPOJIBHBIX palOT CTYJEHTOB MPOBOJUTCA B IMpoIlecce
TEKYILEro KOHTPOJISL yCIIEBAEMOCTH CTYJEHTOB.

MOPAIOK BBIIOJHEHUS KOHTPOJIbHOM PABOThHI

KoHntposbHass pa®oTa BBIMONHSIETCS OOY4YaloIUMCS B COOTBETCTBUM C
3aJaHUeM © METOJAMYECKHMH pPEKOMEHJAnusIMu. Hamucanuio KOHTPOJIBHOU
paboTHI JOHKHO MPEIIECTBOBATh U3YUCHHE YKa3aHHBIX B TEMATHKE KOHTPOIBHBIX
paboT HOPMATHUBHBIX MPABOBBIX AKTOB M IPYTHX NCTOYHHKOB, aHAJIU3 U YCBOCHHE
COJEPIKAIIMXCS B HUX MOJIOXKEHUH.

[Ipy u3M0KEHUH TEOPETUUYECKMX BOMPOCOB HE JOIMYCKAaeTCs MPOCTOE
NEepenuchbiBaHNEe MCTOYHUKOB. OTBEThl Ha BOMPOCHI OOYYAIOIIMNCA JODKEH
u3jlaraTh ~ CaMOCTOSATENBHO. PemieHne  MpakTHYeCKUX  3aJaHvil  JIOJDKHO
COIIPOBOXIATHCSI COOTBETCTBYIOLIECH apryMEHTALIUEH.

Cpoku npeacTaBieHUs] KOHTPOJIBHOM pabOThl Ha MPOBEPKY OIpPENESIOTCS
KaJICHTapHBIM y4eOHbIM TpadukoM U TpukazoM «O0 opraHuzanuu ydeOHOTo
npoliecca Ha COOTBETCTBYIOUIUI YUEOHBIN ro/1».

He momyckaeTcst mpeabsBIeHHUE KOHTPOJIBHOW pabOThl HA TPOBEPKY BO
BpeMsl DK3aMeHa (3adera).

BbINONMHEHHYI0  KOHTPOJBHYIO padboTy oOyyarouuiicss caaer s
perucTpauuu Ha Kadeapy, TI/€ OHa PErUCTPUPYETCS B COOTBETCTBYIOIIEM
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KypHase. J[aHHbIN )KypHall 3aBOJIUTCA HA KaXAbl KypC/TPYIIy, CTPYKTYpUpPYETCS
M0 W3y4yaeMbIM Ha JaHHOM Kypce YYeOHBIM JUCHUIUIMHAM, [0 KOTOPBIM
IPETyCMOTPEHO BBINMOJIHEHNE TUCHMEHHBIX PadoT.

3aperucTpupoBaHHbIe B KypHaJe ydeTra pabdoT CTyJeHTa KOHTPOJIbHBIC
paboThI MOTyYaeT MO/ POCHUCH MPENOIaBaTENb Kapeaphl, 32 KOTOPBIM 3aKpeIrIeHa
ydeOHasi Harpy3Ka B 4aCTH MPOBEPKH KOHTPOJIBHON pabOThI MO COOTBETCTBYIOIICH
y4eOHOW JUCIMILITUHE.

B xypnaiie hukcupyercs nata noilydeHust paboThl OT 00yUarolerocs, 1ara
MOJIYYeHHUS] KOHTPOJBHOM paboThl MpernojaBaTesieM (3aBepsieTcs MOAMHUCHIO
MpernojiaBaresisi), pe3yiabTaT MPOBEPKU KOHTPOJLHOM paboThl, JaTa OKOHYAHUSA
MPOBEPKH pabOTHI ITpernoiaBarenieM (3aBepseTcs MOAMUCKHIO MPENoaaBaTeNs ).

KontponbHast pabota nomkHa OBITH TPOBEpPEHA IMPENOJAaBATEIEM B
teueHne 10 paboumx gHEH C MOMEHTa €€ MOJy4YeHHs y CTapllero jabopaHTa
Kadephl.

[lo pe3ynbTaTam MPOBEPKU KOHTPOJBHON padOThl BBICTABISETCS OLIEHKA
«3a4YTEHO» WM «HE 3a4T€HO» Ha THUTYJIBHOM JIMCT€ KOHTPOJIBHOW paloOTHhl,
3aHOCUTCA B «BenoMocTh yueTa mpoBepeHHBIX padoT.

KoHTposibHbIE pPa0OThI, MO KOTOPHIM BBICTaBJIEHA OLIEHKA «3a4TEHOY,
oOyyarolmmmMcsl He BO3BpPAIAIOTCS U XpaHATCS Ha kadeape 0 KOHIAa y4eOHOro
rojia, MOCJIe Yero yHUUTOXaroTcsa. B ciiydae OTCyTCTBUS BO3MOKHOCTH XpPaHEHUs
paboT Ha kadenpe, pabOThl mepeAaroTcs B apXuB (uiIMaja Ha CPOK XpaHEHMUS,
IIPEyCMOTPEHHBIN HOMEHKJIATYPOU JIEJI.

He 3autennas koHTpoJibHas paboTa (Kpome paloT, coaepKaiux
MaTepuaabl OTPaHUYEHHOTO JOCTYIa) BO3Bpallaercss oOydaromeMycsi BMECTE C
YKa3aHUSIMU [IPENoJaBaTesis [0 YCTPAHEHHWIO HEAOCTATKOB, I IMOBTOPHOIO
BBITNIOJIHEHHSI KOHTPOJIBHOU paOOThI.

Ha TuTynbHOM JMCTE€ TOBTOPHO BBINOJIHEHHOW KOHTPOJBHON pabOThI
cTapimMii JabopaHT Kadeapbl JeTacT MOMETKY «IOBTOPHO» M Tepenaer JJis
IIPOBEPKH MpEnoAaBaTeto Kadeapsl.

TPEBOBAHMUS K BBITOJTHEHUIO KOHTPOJIBHOM PABOTHI

- YETKOCTh W TIOCIICIOBATEIIFHOCTD M3JIOKEHUS MaTepraia (PeIIeHus );

- Hanmuuhe OoO0O0OMmIEHWH W BBIBOJOB, CJICJaHHBIX HAa OCHOBE HM3yYCHHUS
WH(OPMAITMOHHBIX UICTOYHUKOB I10 TAHHOU TEME;

- PEJIOCTABJICHHUE B ITOJTHOM 00bEME PEIICHUH UMEIOIINXCS B 3aJIaHUH;

- HCIIOJB30BAaHUE COBPEMEHHBIX CIIOCOOOB TMOMCKA, OOpabOTKM | aHaiu3a
uHdopMaIuy;

- CAaMOCTOSATEIbHOCTD BBITIOJITHEHUS

KPUTEPUU OLIEHKH KOHTPOJIbHOM PABOTHI

KpurepusiMu olieHKHM KOHTPOJIBHOM pabOThI CITy>KaT CJIEIYIOLIUE TapaMeTphI:
— TIOJIHOTA PACKPBITUS TEMBI,



— JIOTHKA W3JI0XKEHUS, TITyOrnHA MPOPaOOTKH TEOPETUIECKUX OCHOB MPOOIEMBI
U B3aMMOCBSI3b OTICIBHBIX PACCMATPHUBAEMBIX BOTPOCOB B KOHTPOJBHOMN
pabore;

— KadecTBO OGOPMIICHHS KOHTPOJBHOH pabOThl B  COOTBETCTBHH C
PEIbSIBISIEMBIMUA TPEOOBAHUSIMH,

— OTHOIICHHE CTYyIEHTa K padoTe.

OneHka «3auTE€HO» BBICTABISAETCA CTYJEHTY, SBISIIOLIEMYCS aBTOPOM
KOHTPOJIbHOM pa0OThl, COOTBETCTBYIOIIEH BCEM MPEIBSABIAEMbIM TPEOOBAHMSM, B
ToM yucie GopmanbHbIM. [Ipu 3TOM B paboTe CTyIeHT AOKEH:

a) MPOJEMOHCTPUPOBATH YMEHUE PACKPBITh AKTYaJbHOCTb 3asBICHHOMN
TEMbI;  NPOWJUIIOCTPUPOBATH €€  CPOPMYJIHPOBAHHBIMU  TEOPETUUYECKUMU
PEIIOKECHHUSIMU;

0) coOmogaTh  JIOTUKY U IOCJIEJOBATEIBHOCTh  H3JI0KEHUS,
paccMaTpuBaEMbIX BOIIPOCOB;

B) IIOKa3aTh YMEHHE AaHAJIU3UpPOBaTh M JieJaThb BBIBOABI IO BCEMY
IIPEICTABICHHOMY MaTepHally;

') TPAMOTHO ¥ KOPPEKTHO MOJAXOJNUTH K TEKCTOBOMY MaTepHuay.

OneHka «HE 3aYTEHO» BBICTABISIETCA CTYACHTY, SIBISIOLIEMYCS aBTOPOM
KOHTPOJIbHOM paboTbl, HE COOTBETCTBYIOIICH MPEABABIAEMbIM TPEOOBAHUSM.
O1ieHKa «HE 3a4TEHO» BBICTABIISETCS TaK)Ke, €CITU CTYICHT:

a) HE PACKpPbUI aKTyaIbHOCTh TEMbI HCCIIE0OBAHNUS;

0) HE MPEeAJIOKIIT TEOPETUYECKHUX Pa3padbOTOK.

OneHka «HE 3a4TCHO» TAaK)K€ BBICTABISIETCA, €CIM  BO3HUKIH
O0OOCHOBaHHBIE COMHEHHSI B TOM, 4YTO CTYIEHT HE SBJISETCS aBTOPOM
IPEJICTaBICHHON KOHTPOJBHON pabOThl (HE OpUEHTHPYETCsS B TEKCTE pabOThI; HE
MOJKET JJaTh OTBETHI HA YTOUHSIOIINE BOIIPOCHI, Kacarolrecs: CopMyIMpOBAHHBIX
B pabOTe TEOPETUUECKUX U MPAKTUYECKUX NMpEeASIoKeHUH U T.1.). Takoe pemieHue
OPUHUMAETCS M B TOM Cilyyae, eciu paboTa HE COOTBETCTBYET MPEIbSIBISIEMbIM
TpeOOBAHUSIM.

CTPYKTYPA KOHTPOJIBHON PABOThI

KoHnTponbHas paboTa MOXKET coepkKaTh CIEAYIOLIUE pa3Iebl:

- TUTYJBHBINA TUCT (0dopmiisieTcst B cooTBeTcTBUHM ¢ [Ipuioxkenuem 1);
- COZIEpKAHHUE;

- BBEJICHUE;

- OCHOBHAs 4acTh

- 3aKJIFOYEHUE;

- CIIMCOK HMCIOJIb30BAHHBIX HCTOYHUKOB;

- IPUJIOKEHU (IIPU HATUYUN).



BbIBOP BAPUAHTA KOHTPOJIbHOM PABOTHI

Br16op BapuaHTa KOHTPOJIBHOW PaOOTBI OCYHIECTBISICTCS MTyTEM COOTBETCTBUS
HOMEpa KOHTPOJLHOW paboThl, HOMEpPY (hamMmimu CTyJIeHTa B KypHaJe YICOHBIX
3aHITUH.

BAPUAHTHI KOHTPOJIBHOM PABOThHI

3aoanue 1

OOO «CrtpoiicepBUC» OpraHu3alus, 3aHUMAIOIIASICAd KOHCYJIbTUPOBAHUEM
CTPOUTENIBHBIX KOMIIAHUW, UMEET CIAEAYIOUIYI0 CTPYKTYPY YIPABICHUSI KOHTEHTOM
OpraHu3allii: TPUMEHSIOTCA  M30JIMPOBAHHBIE  XpaHWIUINA  HHGOPMAIINH;
o0ocoOJeHHas cucTeMa ynpaBiieHusl GUHAHCAMU U CUCTEMa YIIPaBJICHUS KaJpaMHu.
Jlns opraHuzanMd COBMECTHOW palbOThl C PYKOBOJSIIMMHU U JUPEKTHUBHBIMU
MaTepuajlaMi HCTOJb3YeTCsl BHEIIHUNM 00siaunbiii cepBuc. MC KoMnaHuu MOXKET
MOMOJIHATHCS HOBBIMH  JJOKYMEHTBI HECKOJIBKO pa3 B JeHb. J[OKyMeHTbI
PETUCTPUPYIOTCS U XPaHATCA B OTHEJNax, Jii KOTOPhIX OHM Ha3HAYAJIUCh WIHA B
KOTOPBIX  CO3/aBaliuch. AHanu3 pabOThl COTPYJHUKOB C  JIOTOBOPHOM
JOKyMEHTaIuen (3asiBKa KJIMEHTa Ha OOCIYy>KMBaHHE, JIOTOBOP C KJIMEHTOM Ha
OKa3aHUE YCJIYTH, aKT BBITIOJIHEHHBIX padoT) MoKa3ajl He0OOXOJUMOCTb BHEAPECHHUS
CUCTEMBI aBTOMATU3AIUH YIIPABIIECHUS CYIIECTBYIOIIUM JTOKYMEHTOOOOPOTOM.
Onpenenure AJisi UMEIOIIETOCS BUAA KOHTEHTA MOJIENb YKWU3HEHHOIO LIHKJIA,
OTIPEJICINTE YPOBEHb 3PEJIOCTH BBIOpAaHHOTO KOHTeHTa. Ha ocHoBe omnucanus
opraHu3anuu U ee¢ HH(pOopManMoOHHOTO JaHamadTa, MPEATOKUTh HHCTPYMEHT
peanu3anMy  3a7a4d [0 aBTOMAaTW3alMd u  CHOPMYIUPOBATH OCHOBHBIC
GbyHKIIMOHATBHBIE TPEOOBAHMUSI.

3aoanue 2

[IpousBoactBenHass komnanus «Konmpo» paspabaThiBaeT U NPOU3BOIUT
o0opynoBaHusi sl KOHAMIIMOHUpOBaHUA. KoMmmaHus MPUMEHSIET CHUCTEMBbI
yIpaBJieHUs IPOU3BOJCTBOM (IPOU3BOICTBO, YIIPABJICHUE MTOCTABKAMHU, CKJIAJICKOE
yIpaBlieHHE) W 3aKka3aMd. BHeIpeHHblE CHUCTEMBl MEXIy coOol  He
UHTETpUpoBaHbl. KOHCTPYKTOpPCKas JAOKYMEHTalUsl HaXOJIUTCS B JIOKaJIbHOM
XPaHWIUIIE B KOHCTPYKTOPCKOM OTIele B OyMa)XKHOM W DJEKTPOHHOM BHIE,
BCJICZICTBME OTOTO BO3HUKAIOT TPOOJEMBI C TIOMCKOM aKTyaJbHOM BepCUU
TOKyMeHTOB. [lo 3ampocy TEXHMYECKOro WJIA MPOU3BOACTBEHHOIO OTJIENa
BBIJIAETCS AJIEKTPOHHAS BEPCHsl KOHCTPYKTOPCKOM JOKyMeHTauuu. B kommaHuu
UCIIOJIB3YETCSl CHCTeMa DJIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHU3aI[MOHHO-
pacropsiAuTEIbHON JOKYMEHTAIINH.

[Ipoananu3upoBaB pabOTy C JIOKYMEHTaMHU, CBSI3aHHBIMH C pa3pabOTKOM u

MIPOU3BOICTBOM o0opy0BaHUS (KOHCTpYKTOpCKas, TEXHOJIOTHYecKas

JOKyMEHTAIMsl, HWHCTPYKUMHU, PEriiaMeHThl pa3padOTKu W MPOU3BOJICTBA)

PYKOBOJCTBO KOMIIAHUHU TMPHUHSJIO pelieHue 00 aBTOMATU3alMM YTNPABICHUS

KOHTEHTOM. OnpeennTe MOIeIb )KU3HEHHOTO IMKJIa UMEIOIIErocsl BUJa KOHTEHTA
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(KOHCTPYKTOpCKasi, TEXHOJOTM4YecKass U T.1.), ONpPEAEITUTEe YPOBEHb 3pENIOCTH
KOHTeHTa. Ha ocHOBe omucaHusi OpraHuM3alud M €€ HHQPOPMAIMOHHOTO
JaHamadTa, OMNUIIMNTE ONTUMAIbHOE pPEIICHHWE IO aBTOMAaTH3alMH PadOTHI C
JOKyMEHTaMHu (C 00OCHOBaHUEM MPEAJIOKEHHOTO PEIIeHUs) U (yHKIMOHAIBHBIC
TpeOOBaHUS K HEMY.

3aoanue 3

Opranmzanusi «CTpOMMOHTaX» 3aHUMAETCS TMPOM3BOACTBOM U YCTAHOBKOM
O0aHKOBcKOro obopyaoBanus. OpraHuzanus MMeeT (PUIMAIbHYIO CETh MO BCEH
ctpane. [lo BceM Bompocam, CBSI3aHHBIM C aBTOMAaTH3aIlMEl BCIIOMOTATENbHBIX U
KpOCC-pYHKIIMOHANBHBIX  MPOIECCOB  (uiIMaibl, MPUHUMAIOT  pELICHUE
camMocTosITeNIbHO. TeM He MeHee 3HAauuTellbHas 4YacTh (PUIMANOB BHEAPWIH U
UCHOJB3YIOT CHCTEMY 3JEKTPOHHOTO JOKYMEHTOOOOpOTa (B OCHOBHOM —
Directum). UYto Kacaercs CHCTEMbl YIpPaBICHHUS B3aWMOOTHOILEHUSMU C
KJIMEHTaMM, OHa OJIHA Ha BCIO opraHu3aiuio. [lepecblika IpuIn4ecky 3HAaUUMBbIX
JIOKYMEHTOB JJIi XpaHEHUS B YIPABISIONIYI0 OpPraHW3alfio U3 (PHUIMaioB
OCYUIECTBJISIETCS B OyMa)KHOM BHJIE ¢ TOMOLIbI0: Kypbepa; DPD; IlouToit Poccun.
B 3TuX ycloBUSX PYKOBOJCTBO OpTaHHU3aIlMU MPHUHSIO pEIIeHUE OOecreueHus
BO3MOXKHOCTH TIEPECBUTKH FOPUIUYECKH 3HAYMMBIX JOKYMEHTOB W3 (UIMAJIOB B
YOPAaBISIONIYI0 OPTAaHU3AIMIO B AJIIEKTPOHHOM BHUJE IJS JAbHEHIIET0 XpaHECHHUS.
Omnpenennure MOJENb KU3HEHHOTO ITUKJIA UMEIOIIEToCs BUa KOHTEHTa U YPOBEHb
3pENIOCTH KOHTEHTa opraHuzanuu. Ha ocHOBe omnucaHusi OpraHuzaluud U ee
UHPOPMALIMOHHOTO  JIaHAmadTa, ONUUIMTE ONTHUMAJIBHOE  pEIIEHUE IO
aBTOMaTU3aluu PabOThl C JOKyMEHTaMu (C OOOCHOBaHHMEM MPEJIOKEHHOTO
perieHus) U PyHKITMOHAIbHBIE TPEOOBAHUS K HEMY.

3aoanue 4

Topropasi opranuzanus «CarypH» obiagaeT oOmHMpPHON (UIHATBHONW CEThIO, HO
HE UMEET €MHON CHUCTEMBbI YIpaBJeHUs KOHTEHTOM. CreluaaucTbl OpraHu3auu
paboTaroT ¢ uHpopmalren B pa3IudHbIX UHPOPMAIMOHHBIX CUCTEMAX, 00JIee TOTO
CYIIECTBYET 4YacTh MPOIECCOB, KOTOPhIE BOOOIIE HE aBTOMATU3UPOBAHBI. J[ms
corjlacoBanusi oroBopoB npumensercsi 1C:byxrantepusi, B HEKOTOPBIX CIIydasx
MPOIIECChl PEaTu3yITCd B OyMa)XHOM BHJE, a B HEKOTOPHIX C IIOMOIIBIO
AIIEKTPOHHOM MOUTHI 0€3 CTPOroro COONIOAEHUS perjiaMeHTa peain3aiuu Ou3Hec-
Mpolecca «3aKIYeHue AoroBopay. KoopauHaiuum M MNOANKHCaHUE MEPBUYHOU
JOKyMEHTAIuu B (Quinajliax OpraHu3alid He aBToMaru3upoBaHo. Jlis
KOOpJIMHAIIUA W TIOJNUCAHUs JOKYMEHTOB HCIIOJIB3YeTCsl KypbepcKasi Ciykoa.
PaznuuHble 3aBKM Ha OKAa3aHHWE HOPUINYECKOW WIIM TEXHUYECKOM MOMOIIM B
MPOIIECCE JOTOBOPHOM AEATEIbHOCTH HAMPABIISIIOTCS O 3JIEKTPOHHOW MMOYTE WU B
OyMaXHOM BUJIE.

B »Tux ycnoBusix pykoBOJACTBO opranHuzanuu «CaTypH» NPHUHSIO pPEIICHHE O
BHEJIDEHUU €IMHOM CHUCTEMBbl YIPABJICHHS KOHTEHTOM, aBTOMAaTU3UPYIOLIas
MPOLIECCH  JIOTOBOPHOM — JEATENBHOCTH W OOEeCleyuBaollias peanu3anuu
COITYTCTBYIOILIUX paOOT IOTOBOPHOM EATEILHOCTH.
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Omnpenenure ypoBeHb 3peI0CTH KOHTEHTA. Ha OCHOBE ONMcaHus OpraHu3anuu 1 ee
UHPOPMAIIMOHHOTO  JIaHAmadTa, ONUIIMTE ONTHUMAJIbHOE  pEIICHUE IO
aBTOMaTU3allud pPabOThl C JOKyMEHTaMu (C OOOCHOBAaHHMEM MPEJIOKEHHOTO
pemieHusi) U (pyHKIHOHAIBbHBIE TpeboBaHus K Hemy. Omnpenenutre BO3MOXKHBIC
KOJIMYECTBEHHbIE U KaueCTBEHHbIE 3(DPEKTHI OT BHEAPEHHUS IpeagaraeMoro Bamu
peLeHus.

3aoanue 5

Komnanus «CrpoinyTs» 3aHUMAETCsl MPOU3BOJACTBOM OOOPYAOBAHUEM ISt
JIOPOKHOTO CTpouTeNbcTBAa. KomMmanust umeeT oOMMpPHYI0 (UIHAIBHYIO CETh IO
BCEMY peruoHy npucyrctBus. [Ipouieccamu aBTOMaTu3anuu HMHPOPMALMOHHOTO
obOecnieyeHnss paboThl (UIMATOB 3aHMMAETCA LEHTpalbHbIl oduc. Cucrema
yHpaBlIeHUs KOHTEHTOM -Directum ecThb TONBKO B LEHTpaJbHOM oduce, a B
¢unnanax npeacTaBiIeHbl TOJBKO CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa C
y3koi ¢pyHKuHOHaIbHOCTBIO (Directum RX, ynpasienue noropopamu, npukazaMu
u ciyxeOHbiMu 3anuckamu 0e3 OII). Ilpomecc oOmeHa HHPOPMALMOHHBIMU
pecypcaMu TMPOUCXOAUT B BJIEKTPOHHOM TMouTe. B Toxke BpeMss B KOMIAHUH
CYILIECTBYET IEHTPaJbHOE XpaHWIHIle HU(poBOro KoHTeHTAa. BBox 1mudposoro
KOHTEHTa OCYIIECTBIISIETCS pacipeieIEHHbIM 00pa3oM U XpaHUTCA B LIEHTPAIbHOM
opuce. BBoa IOpUAMYECKHM 3HAYUMBIM JOKYMEHTOOOOPOT OCYILECTBIISIETCS
LEHTPaJIN30BaHO, LEHTpalbHBIM o¢ducom. JlanpHeimas pabora (mepenaya B
opucel ¢PummanoB U T.A.) € OPUIAMYECKH 3HAUYMMBIMM  JOKYMEHTaMm
OCYyIIECTBISIETCS B OyMa)KHOM BHJE, IyTEM MEPEChUIKU KyphEpOM, CIIyXO00ii
sKcrpecc-noctaBku Wi [louton Poccun.

PyKkOBOACTBO KOMIAHMM NPHUHSIIO PEIIEHHE O BHEJIPEHUM €IMHOW CHUCTEMBI
yOpaBlI€HUS KOHTEHTOM, B KOTOPOM B TOM uyucie OyAeT BO3MOXHOCTb
pacnpeielIeHHOr0 BBOJA IOPUAMYECKH 3HAUMMBIX JOKYMEHTOB (JOrOBOpPOB,
CITyKEOHBIX 3aIHCOK).

Onpenenure MOAENb >KU3HEHHOTO LUKIA IOPUIMYECKH 3HAYUMBIX JTOKYMEHTOB
(IoroBopoB, OyXraiaTepcKol MEpPBUYHOM ITOKYMEHTAllMHM) U YPOBEHb 3pPEIOCTH
KOHTEHTa opraHu3zauud. Ha oOCHOBe oOmnucaHusi OpraHu3allud U €e
WH()OPMAIMOHHOTO  JaHAmAa(Ta, OMNHUIIUTE ONTUMAIbHOE TEXHOJOTMYECKOE
pelieHrue 1Mo aBTOMaTu3aluu paboThl € JOKyMEeHTamMu (¢ 00OCHOBaHHEM
IPEJIOAKEHHOTO pelieHus) U PyHKIMOHATbHBIE TPEOOBAHUS K HEMY.

3aoanue 6

Kommanuss «3I'MJIPO» mnpoektupyeT u NPOW3BOAUT 0OOpYyIOBaHWE IS
TUAPOIJIEKTPOCTaHIIMM. B KoMmaHuM CymiecTByeT CHUCTEMa  YyHOpaBJiICHUs
MPOU3BOJICTBOM  (MPOU3BOACTBO,  YHOPABJICHUE  IOCTABKaMH,  CKJAJCKOE
YIPaBIEHUE) U CUCTEMa YIIPABIICHUS 3aKa3aMu (MOCTYIUICHUE 3aKa3a, yIpaBJICHUE
3amacaMy, BBITIOJIHEHUE 3aKa3za W TMOcIenpoaakHoe oOciyxuBaHue). [laHHbIe
CUCTEMBI MEXAYy cO0OMl He HHTEerpupoBaHbl. Bo3MoxHOCTH U (GYHKIHOHAMT
KOPIOPAaTUBHOI'O TOpTaja HCMOIb3YIOTCS ISl KOJUIEKTUBHOW (COBMECTHOM)
paboThl  Haa  TPOeKTaMu  pa3pabOTKM  HOBOro obOopymoBaHus. Takxke
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KOPIIOPATUBHBIM ~ MOPTAJ  HUCHOJB3YETCS JJIi  XPaHEHUS OpraHU3allMOHHO-
pacnopsauTeIbHON W WHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB. BMecTe ¢ TeM
MOJIKUCAHHBICE BAapUAHThl KOHCTPYKTOPCKOM  JOKYMEHTAllMM  XPaHATCA B
KOHCTPYKTOPCKOM OT/ielie B OyMaXKHOM BHjie. bonee Toro aHasorndHasi CUTyarus
M C TEXHOJIOTMYECKOM JOKyMEHTauHWeu. Pe3ynapTartoM Takoro mOJOKEHUS eIl
CTaHOBSITCS TIPOOJIEMBI C TIOMCKOM aKTyaJIbHOU BEPCUU JJOKYMEHTOB.

Menemxepsl ctparerndyeckoro ynpasienus «IMJAPO» mnpuHsanu peuieHue o
BHEIPECHUU CUCTEMBbl  aBTOMATH3allUM  YIPABJICHUS  KOHTEHTOM  JUIS
MIPOEKTUPOBAHUS 5 pa3paboTKH 000py10BaHUs (KOHCTpYKTOpPCKas,
TEXHOJIOTHYEeCKass JOKYMEHTAIusl, WHCTPYKIIMH, pErjiaMeHThl pa3paboTKu U
MIPOU3BOJICTBA), KOTOpas IO3BOJUT OOECIEYUTh aKTyaJbHOCTb, IEJIOCTHOCTh U
MOJTHOTY MH(pOpMaIuu 111 pa3paboTKH U IPOU3BOJICTBA O0OPY/I0BAHHS.
Omnpenenure MOJENIb KU3HEHHOTO IIMKJIA KOHTEHTa (KOHCTPYKTOpCKas,

TEXHOJOTHYECKass, WHCTPYKTUBHO-METOJMYECKAsl JOKyMEHTAalMs) U YPOBEHb
3peJoCTH KOHTEHTa opranu3auuu. Ha ocHOBe omnMcaHus OpraHus3alud U €e
WH()OPMAIIMOHHOTO JaHAmAa(Ta, OMNHUIIUTE ONTUMAIbHOE TEXHOJOTMYECKOE
pelieHre 1o aBTOMaTH3alMu paboThl C JIOKYMEHTaMu (C 0O0OCHOBaHUEM
MPENI0KEHHOTO PEIICHUs) U PYHKIIMOHAJIbHBIE TPEOOBAHUS K HEMY.

3aoanue 7

KoMmmanust «AHOHC» CIeNUaTU3UPYETCsl Ha TMPOU3BOJCTBE KYXOHHOW MeEOeIH.
Komrmanust umeeT mupokyto GuauaibHyr CeTh MO Beel crpane. Bee mpoOiemsl o
aBTOMATU3allMd OCHOBHBIX OH3HEC-TIPOIIECCOB 3aHUMAETCSl TJaBHBIN odwuc.
[IpoGnemMbl  aBTOMATHU3aIMKM  BCIIOMOTATENBHBIX OW3HEC-TIPOIECCOB  KaXIbIi
dbunman pemaer caMOCTOSITeNbHO. Bormpocamu MHGOPMAIIMOHHOTO 00ECTICUEeHHMSI
MAapKETUHTOBOU JIESITEIbHOCTH U YIPABJICHUE B3aUMOOTHOIICHUSIMU C KIIMEHTaMU
3aHMMAETCsl KaK IEHTPaAIbHbIA OPUC KOMMMaHWM, Tak W (UIHalbl B peruoHax. B
ATUX YCIOBUSIX JEATEIBHOCTh II0 COTJACOBAHMIO PA3IUYHBIX MEPONPUSATHH,
pPEKJIaMHBIX AaKIMil 3aHUMAaeT MHOIO BpEeMEHH, Oo0Jiee TOro HapyIIArTCs
perjiaMeHTbl OM3HEC-TIPOLIECCOB, 3a4acTyl0 HAOJI0AI0TCSI HECOTIacOBaHHbIE
JIEWCTBUYN U HapyIIEHUE CPOKOB BBITMOJHEHUS OpydeHUi. JlaHHOE MOI0KEeHHE J1elT
SBJISIETCS PE3YJIbTATOM OTCYTCTBHUSI €IUHON CHCTEMBI YIIPaBJICHUSI KOHTEHTOM. B
TO K€ BpEMsI B KOMITAHUHM €CTh KOPHOPATUBHBIN MOPTAJ JJis JOCTYIA U XpaHCHUS
OpraHU3alMOHHO-PACTOPSIUTEIIBHBIX u UH(OPMAITMOHHO-CITPABOYHBIX
JIOKYMEHTOB, KpOME€ TOro, KOPHOpaTHBHAs MOYTa MO3BOJSIET COIJIACOBBIBATH
MMEIOTYIOCS IOKYMEHTAIIUIO.

PyKOBOJCTBO KOMIIAHMU TIPUHSIIO PENIEHUE O CO3/IaHUM €AUHON CHUCTEMBbI
yVIOpaBJIE€HUSI KOHTEHTOM, CO3/1aBa€MbIM M  HCHOJb3yeMbIM B  MpoOLEcce
OCYILIECTBJICHUS MapKETUHTOBOI NEeATEIbHOCTU u yIPaBJICHUS
B3aMMOOTHOIICHUSIMUA C KITUEHTOM.

OrnpenenuTe ypoBEeHb 3pEI0CTH KOHTEHTAa KOMIIAHUUA U MOJIEIb dKU3HEHHOTO ITUKJIA
KOHTEHTa (MapKETUHIOBBIN IJIaH, peKjamMHas OymakHas npoaykuus). Ha ocHoBe
ONMMCAHMS OpraHu3alMi W €€ WHGOPMAIMOHHOrO JaHamadTa, OMUIINTE
ONTUMAJIbHOE TEXHOJIOTMYECKOEe pEIIeHHEe [0 aBTOMaTh3aluu padoThl C
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JTOKyMEHTaMHu (C 00OCHOBAaHUEM MPEUIOKEHHOTO PEeIIeHUs1) U (YHKIHNOHATIbHbIE
TpeOOBaHUS K HEMY.

3aoanue 8

Bo Bcex ¢unmanax toproBoii komnaHuu «bymepaHr» ucnoibzyeTcs OyMasKHBIH
apXuB, MMOMCK B KOTOPOM OCYILIECTBIIIETCS BPYUYHYIO B COOTBETCTBHH C CTPYKTYpOIl
XpaHEHHUs] JIOKYMEHTOB. Bce BONpOCHl, CBA3aHHBIE C YYETOM apXHBHBIX
JOKYMEHTOB, Benercsi B Excel, B HEM ke co3maercss OTYET O JEATEIBHOCTH U
pesynbrarax paboTel apxuBa. Bmecre ¢ TeM KOMMAaHMs HCIOJB3YET EAUHYIO
CUCTEMY YIIPaBJIECHUS KOHTEHTOM.

Torn-MeHeKMEHT KOMIIAaHUM PEIII BHEIPUTH CUCTEMY aBTOMAaTHU3alMK pabOThI C
KJIMCHTCKUMHU  apXUBHBIMH  JOKyMEHTaMHM  (3asBJCHMs, JIOTOBOPBI,  AaKTBHI,
JIOBEPEHHOCTH, YYPEOUTENbHBIE JOKYMEHTBl M Mp.) I LEHTPAIU30BAHHOIO
YOpaBJICHUS] apXUBaMH (PHIIMATIOB, KOTOPYIO NPEAINOoiaraercsi WHTETPUpPOBATH C
CYILIECTBYIOILIEH CUCTEMOI YIIPaBIEHUS ANEKTPOHHOTO JOKYMEHTOO0O0pOTA.
Onpenenute MOJENb )KU3HEHHOTO IUKJIA KIIMEHTCKON JoKyMeHTanuu As-is u To-

be. Onpenenure ypoBeHb 3penocTu KoHTeHTa. Ha ocHOBe omucaHusi opraHu3alnuu
u ee  wuHbopMmManuMoHHOro  JanHmmadTa,  OPEAJIOKUTH  ONTUMAIBHOE
TEXHOJIOTUYECKOE pEIICHHE [JIs1 pealu3aluyd TOCTaBIEHHOM 3amaun  (C
000OCHOBaHUEM TMPEIJIOKEHHOTO pelieHus) W (yHKIHOHAIbHBIE TPeOOBaHUS K
HEMY.

3aoanue 9

ToproBas kommanuu «Cupuyc» u ee (unuanbHas CeThb HE HCIOJb3YeT €IUHOMN
CUCTEMBI YIIpaBJIEHUsI KOHTEHTOM. Bces fesiTenbHOCTD, CBsI3aHHAs ¢ MH(pOopMaIueH,
pPEANM30BBIBACTCS B PA3IMYHBIX HH(POPMAIMOHHBIX CHUCTEMaxX, HapsAy C OTUM
4yacTh OM3HEC-TIPOLIECCOB HE aBTOMAaTH3UpoBaHbl. DopMHUpoBaHHe U COracoBaHUE
n0roBopoB ocymecteisiercs B 1C:byxrantepus. Bmecte ¢ TeM uMeeT MeCTO
COIJIACOBAaHUE JOrOBOPOB OyMaXHOM BHJIE, @ TaKXK€ C IOMOILIBIO 3JIEKTPOHHOM
NOYThl U B TOM U JIPyrOM ciydae 0e3 CTpOroro COOTBETCTBUS PEIVIAMEHTY
peanu3auuu OM3Hec-Tpoliecca «3aKiIoUYeHne JoroBopa». [loanucanue nepBUYHON
JOKyMEHTAluu B (uinanax He aBTOMaTU3UPOBaHO. JJOKyMEHTHI JUisl MOJIUCAHUS
C TIOMOIIBIO KYpPhEPCKOM  CIyObl  JOCTaBISAIOTCA B TIJIaBHBIM  odwuc.
dopMmupyronecss 3asiBKM Ha IOPUAMYECKYI0 WM TEXHUYECKYIO MOIJIEPKKY
JIOTOBOPHOM JESATENBHOCTA AJPECYIOTCSI C TMOMOIIbIO AJEKTPOHHOM MOYTHI WIIU
yepes KOpIIoOpaTUBHBIN ITOpTall.

Ton-MeHEeKMEHT KOMIAHUM TPUHSUT PEUICHHWE O BHEAPEHUU E€IUHON CUCTEMBbI
yOpaBJICHHE  KOHTGHTOM, JUJIi  peaju3alvi  JOTOBOPHOM  paboThl U
BCIIOMOTaTeNIbHBIX MPOLECCOB, 00ECIEUUBAIOIINX €€ PEaTU3aIHIO.

Onpenenure MOJENb KU3HEHHOIO LMKJIA BHYTPEHHEH 3asBKM Ha OKa3aHHE

IOPUIMYECKON KOHCyNbTaluu (MO MpoeKkTy aoroBopa) As-is u To-be um ypoBeHb
3peNOCTH KOHTEHTa KoMiaHuu. Ha ocHOBe omnMcaHus OpraHu3alud U ee
11



WHPOPMAIMOHHOTO  JIaHAmA(Ta, ONMHUINATE ONTUMAIBHOE TEXHOJIOTHYECKOe
pelieHre 1o aBTOMAaTH3alMu paboThl C JIOKYMEHTaMu (C O0OOCHOBaHUEM
IPEIOKEHHOTO pPelieHus ) U (PyHKIIMOHAIBLHBIC TPEOOBAHUS K HEMY.

3aoanue 10

B kpynneiimem poccuiickom Oanke ¢ 50 ¢dunmanamu, BBOJ W XpaHEHHUE
KIIMEHTCKHUX IOKYMEHTOB B DJICKTPOHHOM BHJIC B TJIABHOM O(DHCE OCYIIECTBIISICTCS
MoCJe TOro, KaK KypbepcKas ciayk0a JocTaBisieT OyMakKHBIM BapHaHT 3THUX
JTOKyMEHTOB U3 ¢umnanoB. Kaxmplii Qrman caMm pemiaeT OCTaBIsATh KOIUU
JIOKYMEHTOB WJIM MPU HEOOXOAMMOCTH 3aMPOCUTh UX U3 TJIABHOTO oduca.

[locne aHanmu3a JEATEIBHOCTH CIELHAIMCTOB (UIMANbHOW ceTh OaHKa ¢
KIIMEHTCKUMHU JOKYMEHTAMH TOI-MEHEKMEHT OaHKa PEIINI BHEIPUTH CHUCTEMY
YIPaBIECHUS KIMEHTCKUMHU JOKYMEHTAMHU C €IUHBIM XPaHWJIUIIEM, C MOMOIIbIO
KOTOpOH MOXXHO OyJeT yAaJeHHO BBOJAUThL M paboTaTh C HEOOXOIUMBIMU
JIOKyMEHTaMHU B PEeXHUME OHJaiiH. BmecTe ¢ Tem naHHyI0 cucTeMy HEoOXO0JIUMO
WHTErpUPOBATh C WHOOPMAIMOHHOW CHCTEeMOM OaHKa, (YHKIMOHUPYIOIIAs Ha
wiatdopme IBM.

Onpenenure yYpOBEHb 3pENOCTH KOHTEHTa. OmpenenuTe >KU3HEHHBIM LUK

KJIIMEHTCKOU JOoKyMeHTauuu As-is u To-be. Ha ocHOBe onucanusi opranvsanuu u
ee uH(pOpManMOHHOro naHAmWAadTa, OMUUIMTE ONTUMAIBHOE TEXHOJIOTHYECKOEe
pelieHre 1o aBTOMAaTH3alMu paboThl C JOKyMEHTaMu (C 0O0OCHOBaHUEM
IPEJIOAKEHHOTO pelieHus) U PyHKIMOHAIbHBIE TPEOOBAaHUS K HEMY.

3aoanue 11

OAO «MuBecTKOHCANTHHI» OpraHu3alnus, 3aHUMAIOMIASACS KOHCYJbTHPOBAHUEM
CTPOUTEIbHBIX KOMIIAHUI, UMEET CIAEAYIONIYIO CTPYKTYPY YIPABJICHHUS] KOHTEHTOM
OpraHu3alliy: TMPUMEHSIOTCA  HM30JIMPOBAHHBIE  XpAaHWIMINA  HWHGOPMALNH;
00ocoOeHHas cucTeMa ynpaBieHusl GUHAHCAMU U CUCTEMA YIIPaBJICHHUS KaJpaMHu.
Jlns opraHu3zanuu COBMECTHOW pPaOOThl € PYKOBOJSUIUMU M JUPEKTUBHBIMU
MaTepHaaMH WCIIOIb3yeTCsl BHEMIHUM 00sauHbii cepBuc. MC KoMmaHuUU MOXKET
NOMOJIHATBCS HOBBIMM  JOKYMEHTBI HECKOJBKO pa3 B JeHb. JlOKYMEHTBI
PETHCTPUPYIOTCS M XPAHATCSA B OTHAENAX, JUIsl KOTOPBIX OHM Ha3HAYalUCh WIN B
KOTOPBIX  CO3/aBajiMCh. AHaiIM3 pabdOThl COTPYAHHUKOB C  JIOTOBOPHOM
JOKYMEHTaIuell (3asBKa KJIMEHTa Ha 0O0CIyKHMBaHUE, JOTOBOp C KIMEHTOM Ha
OKa3aHUE YCIIYT'H, aKT BBIIOJHEHHBIX pa0oT) MMOKa3ajl HEOOXOAUMOCTh BHEIPEHHUS
CUCTEMBbI aBTOMATU3AI[MHU YIIPABIIECHUS CYIIECTBYIOIINM JOKYMEHTOOOOPOTOM.
Onpenenure MJIsI UMEKOLIETOCS BUAA KOHTEHTA MOJIENb KW3HEHHOIO LHKIIA,
OTPEEINTE YPOBEHb 3pPEJIOCTH BBIOpaHHOTO KOHTeHTa. Ha ocHoBe omnucanus
OpraHu3alMid U €€ HHQOPMALMOHHOIO JaHAmadTa, NpPeIoKUTh HHCTPYMEHT
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peanM3anuy 3a/a4d M0 aBTOMATH3AIMH OOJIAYHOTO CepBHCAa U CHOPMYITHPOBATH
OCHOBHBIC (DYHKIIMOHAJILHBIC TPEOOBAHUSI.

3aoanue 12

WNuBectunrionnas kommanus «KoHIpo» 3aHUMaeTcs pa3pad0TKoN OM3HEC-TUIAHOB
KoMrianusi  mpuMEHSieT  CHCTeMbl  YMpaBICHUS  OW3HEC-TUTAHUPOBAHUEM.
BHenpennbie cucteMbl MexAy cO0OOW He HWHTErpupoBaHbl. VHBECTHIIMOHHbBIE
noptdenu HaxoJATCA B JOKAJIbHOM XPAHWIUIIE B KOHCTPYKTOPCKOM OTJEJE B
OyMa)KHOM U D3JIEKTPOHHOM BHUJIE, BCIEJCTBHUE 3TOr0 BO3HUKAIOT MPOOJEMBI C
MOMCKOM aKTyaJlbHOW Bepcud JOKyMeHTOB. [lo 3ampocy TEXHHUYECKOTO WM
MIPOU3BOJICTBEHHOTO OTJEJIa BBIAACTCA JJIEKTPOHHAs BEPCHUS WHBECTULMOHHOMU
JOKyYMEHTalluu. B KOMIIaHMM  HMCHOJIB3YETCA  CHCTEMA  AJIEKTPOHHOTO
JIOKYMEHTOO0OpOTa OpraHU3allMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIIUH.
[Ipoananu3upoBaB pabOTy C JIOKYMEHTaMH, CBSI3aHHBIMH C pa3pabOTKOU U

BHEJIpEHUEM OWM3HEC-TUIAaHOB (MHCTPYKITUHU, PETIIaMEHTBI) PYKOBOJCTBO KOMITAHUN
IPUHSIO pelleHre 00 aBTOMATHU3alluK YIpaBlIeHUs! pa3pabOTKoi OW3HEC-TIJIaHOB.
Onpenenure MOJENb SKU3HEHHOTO IIMKJIa HWMEIOIIETrocs BHJIa KOHTEHTa
(KOHCTPYKTOPCKasi, TEXHOJIOTHYECKass W T.JI.), ONPEACIUTE YPOBEHb 3pPEIIOCTH
KoHTeHTa. Ha ocHOoBe omucaHus oOpraHu3anud M ee HUH(POPMAIMOHHOTO
naHamadTa, ONMMUINIKATE ONTUMAIBHOE pEIICHHE M0 aBTOMAaTU3allMu paboThl C
JTOKyMeHTaMHu (¢ 000CHOBAaHWEM TPEIJIOKCHHOTO PEIICHHs) U (QyHKIIMOHATBHBIC
TpeOOBAHMSI K HEMY.

3aoanue 13

Opranmzarust «Buzgeollpodunby 3aHMMaeTcsi MPOU3BOJICTBOM M YCTAaHOBKOM
BUIe0000pyaoBaHusl. Opranuszaius umeeT GuinaabHyro ceTh 1o Bcel crpane. [1o
BCEM BOINPOCaM, CBSI3aHHBIM C aBTOMATHU3allM€N BCIIOMOTATENbHBIX M KpOCC-
(YHKIIMOHATBHBIX MPOIECCOB (DUIINAIIBI, MPUHUMAIOT PEIIEHUE CaMOCTOSTEIBHO.
TeM He MeHee 3HaUUTENNbHAS YacTh (PUIIMATIOB BHEIPHUIN U UCIOIB3YIOT CUCTEMY
AIIEKTPOHHOTO JOKYMEHTO00OpoTa (B OCHOBHOM — Directum). Uto kacaercs
CHUCTEeMbl YMpaBJICHUS B3aMMOOTHOIICHUSMHM C KJIMEHTaAaMU, OHA OJHa Ha BCIHO
opranuzanuo. Ilepecbuika IOPUANIECKA 3HAYUMBIX JTOKYMEHTOB ISl XpaHEHUS B
YIPABJISIIONTYI0 OPTaHU3AIUIO U3 (DUITUATIOB OCYIIIECTBIACTCS B OYMa)KHOM BHJIE C
noMo1bio: Kypeepa; DPD; [1outon Poccum.

B 9TuX ycrmoBUSX pPYKOBOJCTBO OpraHHW3allid TMPHUHSIO PEIICHHE O0ecredeHus
BO3MOKHOCTH TIEPECHUIKA FOPUINYECKH 3HAYUMBIX JIOKYMEHTOB W3 (UIHAIOB B
YIPaBISAION[YI0 OPTAaHU3ALMIO B AJIEKTPOHHOM BHJIE€ JJIs NAJIbHEUIIErO XpaHEHUs.
Onpenenute MOJEINb )KU3HEHHOTO LMKJIAa UMEIOIIETOCS BUa KOHTEHTa U YPOBEHb
3peNoCTH KOHTEHTa opranu3anuu. Ha OCHOBe omnucaHusi OpraHu3ald U €€
uH(QOpPMAIMOHHOTO  JaHAmadTa, ONUIIUTE ONTHUMAJIbHOE  pEIIeHHE IO
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aBTOMATU3allUM paboOThl C JOKyMEHTaMu (C OOOCHOBAHHMEM MPEAJIOKEHHOTO
pemieHus) U PyHKIHOHAIbHBIE TPEOOBAHUS K HEMY.

3aoanue 14

[TpousBoacTBeHHass opranmzanus «Jlexo» oOnamaer oOmupHON (QuUITHANTBHON
CEThI0, HO HE MUMEET €IMHOW CUCTEMBI YIpPABJICHHS KOHTEHTOM. CHenHanucThl
opranm3zaluu pabotaloT Cc uHGpOpMauued B PA3NUYHBIX HH(DOPMALIMOHHBIX
cucTeMax, 0oJjiee TOro CyLIECTBYET YacThb IHPOLECCOB, KOTOpbIE BOOOILE HE
aBTOMATU3UPOBAHBI. Jnsa COIIaCOBaHUS JOrOBOPOB NPUMEHSETCS
1C:byxrantepusi, B HEKOTOPBIX CIIy4asX MPOLECCHl PEaTU3yOTCs B OyMaKHOM
BUJIC, @ B HEKOTOPBIX C IMTOMOLIBIO 3JEKTPOHHON MOYTHI O€3 CTPOroro cooOJIt0IeHUs
permaMeHTa  peanu3aluu  Ou3Hec-Tpolecca  «3aKIOYEHHE  JI0TOBOPay.
KoopnvHauiuy ¥ TNOANKMCAaHWE MEPBHUYHOM JOKYMEHTAlMM B  (uiHaliax
OpraHu3allid HE aBTOMAaTU3UpoBaHO. JlIgd KOOpAMHALMM W TOJANHUCAHUS
JIOKyYMEHTOB UCIOJIb3YETCsl KypbepcKas ciyk0a. Pa3inuHble 3aBKHM HAa OKa3aHUeE
IOPUIUYECKON WM TEXHUYECKOW MOMOILY B IIPOLIECCE JOTOBOPHOM IESATEIbHOCTH
HaIPaBJISIOTCA 110 JIEKTPOHHOM MOYTE WIH B OyMa)KHOM BHUJIE.

B »3TuX yClOBHSIX PYKOBOJACTBO OpraHu3auuu «Jleno» MNpuHAIO pelieHue o
BHEJIDEHUU €IMHOM CHUCTEMBbl YIPABJICHHS KOHTEHTOM, aBTOMAaTU3HUpYIOLIas
IPOLECCHl  JIOTOBOPHOM  JEATENbHOCTHM M oOecleuuBaromias — peanu3aluu
COITyTCTBYIOIIMX PabOT JOrOBOPHOH €ATEIbHOCTH.

Omnpenenure ypoBEHb 3peJI0CTH KOHTEHTa. Ha OCHOBE OIrcaHus OpraHu3aiuu 1 ee

uHOpPMAITMOHHOTO  JaHAmadTa, ONUIIUTE ONTHUMAJIbHOE  PEIICHHE IO
aBTOMaTU3aluu PabOThl C JOKyMEHTaMu (C OOOCHOBaHHMEM MPEJIOKEHHOTO
pelieHrs) U (QyHKIMOHANIbHBIE TpeOoBaHUs K HeMy. Omnpenenure BO3MOXKHbBIC
KOJMYECTBEHHBIC U KaueCTBeHHBIC A((DEKThI OT BHEAPEHH MpearaeMoro Bamu
pelieHus.

3aoanue 15

Kommanust  «IlyreBoe  MalIMHOCTPOEHHME»  3aHUMAETCA  MPOU3BOJCTBOM
o0OpyZlOBaHUSI  Jisi  SKEJIE3HOJOPOXKHOTrO  TpaHcnopra. Kommnanusi umeer
OoOMpHYI0 (UIMATBHYIO CEThb MO BCEMY pEruoHy mnpucytctBus. [Ipoueccamu
aBTOMaTU3alMU MHGOPMAILIMOHHOTO oOecniedeHus: padoThl (pUiMaaoB 3aHUMAETCS
HeHTpallbHBIA ouc. CucreMa ynpasieHUs KOHTEHTOM -DOCSVISION ecTh TOJILKO B
LHEeHTpaJIbHOM o¢duce, a B QuiMalax MPEACTaBICHbl TOIBKO CHUCTEMBbI
3NICKTPOHHOTO JTOKYMEHTO0000OpOTa ¢ y3KO# (yHKIMOHAIBLHOCTRIO (Docsvision,
yIOpaBlieHUEe JIOTOBOpaMH, NpUKa3zaMH M ciykeOHbiMH 3anuckamu 0e3 OII).
[Tporiecc o6mMeHa MHPOPMAIMOHHBIMH PECypcamMH MPOUCXOIUT B DJIEKTPOHHOMN
noure. B Toxe BpemMs B KOMIIAHWHM CYLIECTBYET UEHTPAIBbHOE XPaHWINILE
mudpoBOro  KOHTEHTa. BBox  mUPpPOBOro  KOHTEHTa  OCYLIECTBIIACTCS
pacmpezieieHHbIM 00pa3oM U XpaHUTCS B LIEHTpaJIbHOM odurce. BBoa opuanuecku
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3HaYUMBIA JTOKYMEHTOOOOPOT OCYILECTBISIETCS LIEHTPAIN30BAHO, LIEHTPAIbHBIM
opucom. JlampHelmas pabota (mepemadya B OQuUCH (UIMATOB W T.J.) C
IOPUIMYECKA 3HAYUMBIMU JOKYMEHTaM OCYIIECTBISICTCS B OYyMaXKHOM BHJIE,
IyTEM MEPECBUIKU KyPbEPOM, CIIyx)00i 3Kkcnpecc-goctaBku uiaM [lourtoit Poccun.
PyKOBOJICTBO KOMITAHWW TPHUHSJIO pPEIICHWE O BHEAPEHUU EIUHOW CHCTEMBI
yOpaBlIeHUS KOHTEHTOM, B KOTOPOH B TOM 4ucie OyAeT BO3MOXHOCTb
pacmpeieieHHOT0 BBOJA IOPUAMYECKH 3HAUYMMBIX JOKYMEHTOB (JOTOBOpPOB,
CITY>KE€OHBIX 3aIHCOK).

Omnpenenure MOAENb >KM3HEHHOIO LUKJIA IOPUAMYECKH 3HAYUMBIX JOKYMEHTOB
(1oroBOpOB, OyXraaTepcKoW NEPBUYHOM JOKYMEHTAllMM) U YPOBEHb 3PEIIOCTH
KOHTEHTa opraHm3anuuv. Ha oOcHOBe omnucaHuss OpraHu3alud U €e
MHPOPMALIMOHHOTO  JIaHAImAdTa, ONHUIIWTE ONTUMAIBHOE TEXHOJIOIHYECKOe
pelieHre M0 aBTOMATHU3allMu paboThl C JOKyMEHTaMH (C 0OOCHOBaHHEM
MPEMI0KEHHOTO PEIICHUS) U PYHKIIMOHAJIbHBIE TPEOOBAHUS K HEMY.

3aoanue 16

[Ipennpuarue «KoMmo3ur» NOPOEKTHUPYET MW MNPOU3BOJUT  KOMIIO3UTHBIE
MaTepuanbl. B KOMIAHUM CyIIECTBYET CHCTEMa YIpPaBJICHHUS MPOU3BOJCTBOM
(MpOU3BOJCTBO, YIpaBIEHUE MOCTAaBKaMH, CKJIAJCKOE YIpPaBJICHHE) U CHUCTEMA
yIOpaBJICHHs 3aKa3aMu (IIOCTYIUICHUE 3aKa3a, YIPABJICHUE 3allaCaMHM, BBITIOJHEHUE
3aKa3a M MOCIENpoAa)kHOe 00cCiyKuBaHUE). [laHHBIE CHUCTEMbI MEXIY cOO0OM He
UHTETpUpOBaHbl. Bo3MoXHOCTM M (QyHKUIMOHAT KOPHOPAaTHMBHOIO MOpTaia
UCIIOJIB3YIOTCS Ul  KOJUIGKTMBHOW (COBMECTHOH) pabOThl HaJ NpOEKTaMu
pa3paboTKu HOBOro 006opyaoBaHus. Takke KOPHOpaTUBHBINA MOPTaAT UCIIONb3yeTCs
JUIL  XpaHEHWs]  OpPraHU3allMOHHO-PACHOPSAMTENIbHOW U MHQPOPMAIMOHHO-
CIOPAaBOYHBIX  JOKYMEHTOB. BmecTte ¢ TeM  MOANMCAaHHBIE  BapHAHTHI
KOHCTPYKTOPCKOWM JOKYMEHTALIMM XPAHATCS B KOHCTPYKTOPCKOM OTAENEe B
OymaxkHoM Buje. bornee TOro aHaloruyHas CUTyalHds M C TEXHOJIOTHYECKOM
JNOKyMeHTanuen. Pe3yabTaToM Takoro MoJjOKEHUs JI€J CTAaHOBSTCS MPOOJIEMbI C
MOMCKOM aKTyaJlbHOW BEPCUU JOKYMEHTOB.,

Menempkepbl cTpaTernueckoro ymnpasieHus «KoMmMmo3uT» MNPUHSIM pElIeHHE O
BHEJIDEHUU  CUCTEMbl ~ aBTOMATH3allUd  YIPAaBJICHUS  KOHTEHTOM TUTSI
MIPOEKTUPOBAHUS 151 pa3paboTKH o0opyI0BaHuUs (KOHCTpYKTOpCKas,
TEXHOJOTMYECKass JOKYMEHTalusl, HHCTPYKIMH, pPErjJaMeHThl pa3padOTKu U
IPOM3BOJICTBA), KOTOPAasi MO3BOJUT OOECIEUUTh aKTyaJlbHOCTb, LIEIOCTHOCTh M
MOJIHOTY MH(POPMAINH JIsl pa3paboTKU U MPOU3BOICTBA KOMITO3UTOB.

Onpenenure MOJAENb KWU3HEHHOIO I[HMKJIAa KOHTEHTa (KOHCTPYKTOpCKasd,

TEXHOJOTMUYECKas, WHCTPYKTUBHO-METOJMYECKAsl JOKyMEHTalMs) U YPOBEHb
3pesiocTH KOHTEeHTa opraHu3anud. Ha ocHOBe omMcaHusi OpraHu3aluu U ee
WHPOPMAIMOHHOTO JaHAmA(Ta, OMHUINUTE ONTUMAIBHOE TEXHOJIOTHYECKOe
peuieHrue 1Mo aBTOMaTu3aluu paboThl € JOKymMeHTamMu (C 00OCHOBaHHUEM
IPEJIOAKEHHOTO pelieHus) U PyHKINOHATbHBIE TPEOOBAHUS K HEMY.
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3aoanue 17

[Ipenmpusrue «I'mopo» CIIeLIMaIU3UPYETCs Ha [IPOU3BOICTBE
ruapoobopyaoBanus. Kommanus nMeeT MMPOKYHO (UIMAIBHYIO CETh MO BCel
cTtpane. Bce mpoOiemMpl MO aBTOMAaTH3alUMU OCHOBHBIX OW3HEC-IIPOLECCOB
3aHUMaeTcsi ThaBHbIM oduc. [Ipobiembl aBTOMATHU3allMU BCIIOMOTATENbHBIX
OM3HEC-TIPOLIECCOB  KaXABbIM (Uauan pemaer caMoCTOsATeNbHO. Bompocamu
UH(POPMAIMOHHOTO O0ECMEYeHUsT MapKETUHTOBOM NEATEIbHOCTH M YIIPaBIICHUE
B3aMMOOTHOIICHUSAMHU C KIMEHTAaMH 3aHMMAETCA Kak LEHTpPalbHbIA o¢uc
KOMIIAHUM, TaK ¥ (UiIMalbl B PETMOHAX. B 3THX YCIOBHUAX AESATENBHOCTH IO
COIJIaCOBAHUIO PA3JIMYHBIX MEPONPHITHM, PEKIAMHBIX AKIUM 3aHHUMAET MHOTO
BpEMEHH, 00Jiee TOTr0 HapyIIAIOTCsS PErJIaMEHThl OW3HEC-TIPOLIECCOB, 3a4acTyO
HAOJII0JAI0TCSl HECOIVIACOBAaHHBIE JCWCTBUN M HApYLIEHUE CPOKOB BBIIOJHEHUS
[Opy4YeHU. JlaHHOE IOJI0KEHUE [Tl ABIIIETCA PE3yJIbTaTOM OTCYTCTBHS €IUHOU
CUCTEMBl YNPABJICHUS KOHTEHTOM. B TO e BpeMs B KOMIIAHWH €CTh
KOPIIOPaTUBHBIA ~ MOpPTaln Ui JOCTyna MW  XPaHEHUS OpPraHU3alHOHHO-
pacnopsAIUTENbHBIX U WH()OPMAIMOHHO-CIIPABOYHBIX JIOKYMEHTOB, KpOME TOrO,
KOPITIOPaTUBHAS MI0YTA MMO3BOJISIET COTJIACOBBIBATH UMEIOIIYIOCS JOKYMEHTALUIO.
PyKOBOACTBO KOMITAHMM TIPUHSJIO PELIEHWE O CO3JaHUM €IUHOM CHUCTEMBI
YIPaBIECHHUs KOHTEHTOM, CO3/1aBa€MbIM M HCIOJB3yEMBIM B  IpoOLECcCce
OCYILIECTBJICHUS MAapKETUHTOBOMN NEATEIbHOCTH 17§ YIIPABIICHUS
B3aMMOOTHOLICHUSAMHU C KIUEHTOM.

Onpenenure ypoBEHb 3p€JI0CTH KOHTEHTAa KOMIIAHUH U MOJIENIb )KU3HEHHOTO LIMKJIa
KOHTEHTa (MapKeTHUHIOBBIN IJIaH, pekjaMHas OyMaxHas npoaykuus). Ha ocHose
ONKCaHUsl OpraHu3alud U ee UHGOPMalUMOHHOrO JjaHAmadTa, OMUIIUTE
ONTUMAJbHOE TEXHOJOTHYECKOE peUIeHHe M0 aBTOMaTu3aludh paboThl C
JOKYMEHTaMHu (C 00OCHOBaHUEM MPEAJIOKEHHOTO pelIeHUs) U (yHKIUOHAJIbHBIE
TpeOOBAHMS K HEMY.

3aoanue 18

Bo Bcex ¢unmanax mnpou3BOACTBEHHOM KommnaHuu «CIjiaB» HCIONb3YEeTCs
OyMa’KHbII apXUB, IOUCK B KOTOPOM OCYILIECTBISIETCA BPYUHYIO B COOTBETCTBUH C
CTPYKTYpOil XpaHEHMs] JIOKYMEHTOB. Bce BOIpOCHI, CBSI3aHHBIE C YYETOM
apXMBHBIX JIOKYMEHTOB, Beaercs B Excel, B Hem e co3maercs OT4EeT O
NESTENIbHOCTH M pe3ylibTaTax paboTbl apxuBa. Bmecte ¢ TeM KoMmmaHus
UCITIOJIB3YET €IMHYIO CUCTEMY YIIPABJIECHUS KOHTEHTOM.

Tomn-MeHeKMEHT KOMIIaHUH PELI BHEAPUTH CUCTEMY aBTOMAaTH3aIMH PabOTHI C
KJIIMEHTCKUMHU  apXMBHBIMM  JOKyMEHTamMHu  (3asiBJIE€HMUS, JOTOBOPBI, aKTHI,
JOBEPEHHOCTH, YYPEOUTENbHBIE JOKYMEHTBI WM Mp.) I LEHTPAIU30BAHHOIO
yIOpaBlIeHUs] apXuBamMH (PHUIIMATIOB, KOTOPYIO IMPEAINOIaraeTcsi UHTErpUpOBaTh C
CYILIECTBYIOILIEH CUCTEMOM YIpaBIEHUS ANEKTPOHHOTO JOKYMEHTO0O0pOTA.
Onpenenure MOJEIb )KU3HEHHOTO LIUKIJIA KIMEHTCKOU JokyMeHTauun «Kak EcTb»

u «Kak 0yner». Onpenenure ypoBeHb 3pefocTH KOHTeHTa. Ha ocHoBe omucanus
OpraHu3alud 4 ee HH(pOopMalMOHHOro JaHamadTa, MPEAJIOKUTh ONTUMAILHOE
TEXHOJIOTUYECKOE pEIICHHE JUIsl pealu3aldyd IOCTAaBICHHOW 3amadu  (c
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000CHOBaHUEM TIPEJIOKEHHOIO pellieHus) U (yHKUHMOHAIbHbIE TpeOOBaHUS K
HEMY.

3aoanue 19

NUT xomnanus «ABTOMaTH3alus» U €€ (QUINAIbHAS CETh HE UCHOJB3YET €IUHOM
CUCTEMBI yNpaBJICHUsI KOHTEHTOM. Bcsl esTeNnbHOCTD, CBsI3aHHas ¢ MH(OpMalLueH,
pEaIM30BBIBACTCS B PA3NIMYHBIX HMH(OPMALIMOHHBIX CUCTEMAX, Hapsily C 3TUM
4acTh OM3HEC-TIPOILIECCOB HE aBTOMATU3WPOBaHbI. DOPMHUPOBAHUE U COTIIACOBAHHE
JOTOBOPOB ocyiecTBisieTcss B SAP. Bmecte ¢ TeM nMeeT MECTO COTJIaCOBaHME
JIOTOBOPOB OYMa)KHOM BHJE, @ TAKXKE C TOMOUIBIO JIEKTPOHHOM MOYTHI U B TOM U
JIpyromM ciaydae Oe3 CTpPOroro COOTBETCTBHUSI PErJIaMEHTY peanu3aluu Ou3Hec-
IIPOIIECCA «3AKIIOYEHHE N0roBopa». Iloanucanne mepBUYHOM AOKYMEHTALlMU B
¢unuanax He aBTOMATU3HPOBAaHO. J[OKYMEHTBHI MJid TMOANMCAHUS C IMOMOILBIO
KypbEpPCKOM CITy>KOBI JTOCTAaBIISIFOTCS B TJIaBHBIM oduc. DopmMupyroumecs 3asBKu
Ha IOPUJIMAYECKYI0 WIM TEXHUYECKYIO IIOAJCPKKY IOIOBOPHOM JAEATEIBHOCTU
aAPECYIOTCS € IIOMOLIBIO DJIEKTPOHHOU ITOYTHI WIK Yepe3 KOPIOPATUBHBIN MOPTAI.
Ton-MeHEKMEHT KOMIIAHWM IIPUHSUI PEUICHUE O BHEAPEHUU E€OUHOM CUCTEMBI
yOpaBlI€HUE  KOHTEHTOM, JUIsl  peaju3alud  JOTOBOPHOM  paboTel U
BCIIOMOTaTENIbHBIX IPOLECCOB, 00ECIEUNBAIOIINX €€ PeaTn3altIo.

Onpenenure MOJENb KXU3HEHHOIO IMKIA BHYTPEHHEH 3asiBKM HAa OKAa3aHME

IOpUIMYECKON KOHCYNbTalMu (1o nmpoekTy noroBopa) «Kak ectb» u «Kak Oyner»
Y YPOBEHb 3pEJIOCTH KOHTEHTa komMnaHuu. Ha ocHOBe onucaHusi opraHu3aiuu 1 ee
MH()OPMAIMOHHOTO JaHAma(Ta, OMNUIIUTE ONTUMAIbHOE TEXHOJOTMYECKOE
pelieHne Mo aBTOMaTu3aluuud paboThl ¢ JOKyMeHTaMu (C 00OCHOBaHHEM
MPEI0KEHHOTO pelIeHHs) U PYHKIIMOHAJIbHBIE TPEOOBaHUS K HEMY.

3aoanue 20

B kpynHeiimei poccuiickoid ToproBoit cetu ¢ 250 dunuanamu, BBOA U XpaHEHHE
KJIMEHTCKHUX JIOKYMEHTOB B 3JICKTPOHHOM BHUJIE B TJIABHOM O(HCE OCYIIECTBISIETCS
1ociie TOro, Kak Kypbepckas ciayxkOa JocTaBisieT OyMaXKHbIH BapuUaHT ATHX
JNOKYMEHTOB u3 (unuanoB. Kaxnelii ¢umuan cam pemiaer OCTaBIATh KOMHUU
JIOKYMEHTOB WJIM TP HEOOXOUMOCTH 3allPpOCUTh X U3 IJIaBHOTO oduca.

[Tocne aHamu3a nOEATEIBHOCTH CHEIHATUCTOB (PUIMAJIOB TOPrOBOM CETU C
KJIIMEHTCKUMH JTOKYMEHTaMH, TOI-MEHEPKMEHT TOPrOBOW CETH PEIUWJ BHEAPUTH
CUCTEMY YNPABICHUA KIMEHTCKMMH JOKYMEHTaMH C €IMHBIM XPaHWIMILEM, C
MOMOIIBI0  KOTOPOM MOKHO OyJeT yHaJeHHO BBOAUTHL M paldoTaTh C
HEO0OXOAMMBIMU IOKYMEHTAMHU B PEKUME OHJIaliH. BMecTe ¢ TeM JaHHYyI0 cuctemy
HEOOXOJAMMO  HHTErpUpOBaTh ¢  MH(MOPMAIMOHHOW  cuUcTeMOM  OaHKa,
byHkmonupyomas Ha miatdopme Intel.
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Onpenenure ypoBEHb 3peslocTH KOHTeHTAa. Onpenennure >KU3HEHHBIM LMK
KJmeHTckor nokyMeHtaunn «Kak ectb» m «Kak Oyner». Ha ocHoBe ommcanus
OpraHm3alii M ee HWH(OPMALMUOHHOTO JNaHAmadTa, OMHUIIUTE ONTHMAIbHOE
TEXHOJIOTUYECKOE pElIeHWE M0 aBTOMaTu3aluu paboThl ¢ JOKyMEHTamHu (C
00OCHOBaHMEM MPEJIOKEHHOTO pElIeHUs1) U (PyHKUMOHAJIbHbIE TpeOOBaHUS K
HEMY.

3aoanue 21

Kommanust «IIpoxarCepBuc» 3aHMMaeTCs MPOKATOM JOPOKHOIO TpaHCIOpTa U
UMEET  CIEAYIOUIYI0 CTPYKTYpY VYIOPABJICHHS KOHTEHTOM  OpraHHU3alUu:
MPUMEHSIOTCS] U30JIMPOBAHHbBIE XpaHWIUIIA HH(OpMAIUU; 000CO0JICHHAsI CUCTEMA
yopaBjieHus (pUHaHCAMU M CHUCTEMa YMpaBlieHUs Kajapamu. [is opranuzanuu
COBMECTHOM pabOThl ¢ PYKOBOJAIIMMU M JIUPEKTUBHBIMH MaTepHaTIaMU
UCITIOJIb3yeTCsl BHEIIHUI o0naunbiii cepBuc. MMC KoMIaHuu MOMKET TOMOJIHATHCA
HOBBIMH JOKYMEHTBI HECKOJIbKO pa3 B JI€Hb. JlOKYMEHTBI PErucTpUpYIOTCA U
XPaHATCA B OTAEINAX, JUIsl KOTOPBIX OHM Ha3HAYaJUCh WA B KOTOPBIX CO3/1aBaJIUCh.
AHanu3 paboThl COTPYAHUKOB C JOTOBOPHOM JTOKyYMEHTalMen (3asBKa KIMEHTA Ha
oOCITy’)KMBaHUE, JOTOBOP C KIMEHTOM Ha OKAa3aHWUE YCIIYI'H, aKT BBIIOJHEHHBIX
paboT) mokasajl HEOOX0IUMOCTh BHEJIPEHUSI CUCTEMbl aBTOMATU3AIINH YIIPABICHUS
CYILIECTBYIOIIUM JJOKYMEHTOOOOPOTOM.

Onpenenure AJi1 HMMEIOIIErocs BUJA KOHTEHTAa MOJIEIb >KM3HEHHOTO I[UKJIA,
ONPEIENNTE YPOBEHb 3PEJIOCTH BBIOpAaHHOTO KOHTeHTa. Ha ocHoBe omnmcaHus
OpraHu3alid U ee HH(POpMauMOHHOrO JaHamwadTa, NPEeaoKUTh HHCTPYMEHT
peanu3anMy  3a7a4d [0 aBTOMAaTU3alMk W CHOPMYJIHPOBATH OCHOBHBIE
GbyHKIMOHATBHBIE TPEOOBAHMUSI.

3aoanue 22

ABunakomnanus «KoHIop» 3aHUMaeTCs MEXIYHAPOIHBIMH T'PY30IEPEBO3KAMH.
Komnanus npuMEHSET CHCTEMbl yIpaBiICHUS TIepeBo3KaMH (yIpaBJICHHUE
MOCTaBKaMHM, CKJIQJICKOE YIIpaBJICHUE) M 3aKa3aMH. BHEAPEHHBIE CHCTEMBI MEXKTY
co00Oif HE WHTETPUPOBAHBI. ODKOHOMHYECKAas JOKYMCHTAIMS HAXOJHWTCS B
JokanbHOM xpaHwmme B WT oTmenme B OyMaXHOM W DJIGKTPOHHOM BHJIE,
BCJICZICTBUE OTOTO BO3HUKAIOT TPOOJEMBI C TIOMCKOM aKTyaJbHOW BEpCUU
TOKyMeHTOB. [lo 3ampocy TEXHHYECKOTO WM TPOU3BOJCTBEHHOIO OT/EIa
BBIZIACTCS DJICKTPOHHAS BEPCHUS KOHCTPYKTOPCKOW JITOKYMEHTalud. B KoMmaHuu
UCITOJIB3YETCSI CHCTeMa JJICKTPOHHOTO JOKYMEHTOOOOpOTa OpraHM3aIlMOHHO-
pacnopsIuTeILHON TOKYMEHTAIUH.

[Ipoananu3upoBaB paboOTy C JOKyMEHTaMH, CBSI3aHHBIMU C JIOTHCTHKOMN

PYKOBOJICTBO KOMIAHWUHM TPUHSJIO pelieHue 00 aBTOMATH3alMK YIPABICHUS
KOHTeHTOM. OnpeieiuTe MOIEIb )KU3HEHHOTO IIUKJIa UMEIOIIETOCS BU/1a KOHTEHTA
(KOHCTPYKTOpCKasi, TEXHOJIOTMYECKass W T.JA.), ONpPEAEIUTE YPOBEHb 3pPEOCTH

KOHTeHTa. Ha ocHoBe omnucaHus opraHu3anvn M €€ I/IH(I)OpMaI_II/IOHHOI’O
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nanamadTa, OMUIINTE ONTUMAIBHOE peIIeHHWEe IO aBTOMATU3alUU PadOTHI C
JOKyMEHTaMu (¢ 00OCHOBaHUEM MPEAJIOKEHHOTO pEIIeHUs) U (yHKIHMOHAIBHBIC
TpeOOBaHUS K HEMY.

3aoanue 23

TpancunannonanbHas koprnopanus (THK) 3anumaetcs pa3paboTKol ¥ yCTaHOBKOMN
nporpammHoro ooecneuenus. THK nmeer dhunuanpHyro ceth 1o Bcemy mupy. [1o
BCEM BOINPOCaM, CBS3aHHBIM C ABTOMATH3allMEW BCIIOMOTATENBHBIX M KpOCC-
(YHKIIMOHATBHBIX MPOLIECCOB (PUITUANBI, TPUHUMAIOT PEIICHUE CaMOCTOSTEIBHO.
TeM He MeHee 3HauuTeNbHAs YacTh (PUIIMAIOB BHEIPUIM U UCIIOIB3YIOT CUCTEMY
AJIEKTPOHHOTO JTOKyMEHT000O0poTa (B ocHOBHOM — SAP). UTo KacaeTcs CHCTEMBI
YIIPABJICHUS B3aMMOOTHOLIEHUSMU C KJIIMEHTAMH, OHA OJIHA HA BCIO OPTAHU3ALMIO.
[Iepecbuika IOPUINYECKN 3HAUUMBIX JOKYMEHTOB JUIsl XPAHECHHUS B YIIPABIISIOLLYIO
OpraHu3anuio U3 (QUInagIoB OCYHIECTBISETCS B OyMa)XHOM BHUJE C IOMOIIBIO:
Kypbepa; DPD.

B oatux ycnoBusix pykoBojactBo THK mnpunsano pemenne oOecrieueHus
BO3MOYKHOCTH TIEPECHUIKUA HOPUIUYECKH 3HAYUMBIX JIOKYMEHTOB W3 (UIHAIOB B
YIIPABJISIONIYK0 OPraHU3alUI0 B 3JIEKTPOHHOM BHUJIE JUISL JAJbHEMIIEr0 XpaHEHHUs.
Onpenenute MOAEINb KU3HEHHOTO LHMKJIA UMEIOIIETOCS BUa KOHTEHTAa U YPOBEHb
3penoctu koHTeHTa THK. Ha ocnoBe omucanus THK u ee undopmannoHHOro
JaHAmadTa, OMMIIKWTE ONTHMAIBHOE pEHIeHHE M0 aBTOMAaTW3aluu padoThl C
JOKyMeHTaMHu (¢ 000OCHOBaHUEM MPENJIOKEHHOIO PEIIeHHs) U (PYyHKUHUOHATbHBIE
TpeOOBAHMUSI K HEMY.

3aoanue 24

[IpousBoacTBennass kommnanus «IIpomakc» oOnagaeT oOmmMpPHON GUIMATBHON
CeThI0O, HO HE MMEET €AMHOM CHCTEMbl yNpaBieHUs KOHTEHTOM. CrenuanucTsl
opranuzanuu paboTtaroT ¢ uHPOpMalMEe B Pa3IMUYHBIX WHOOPMAITMOHHBIX
cucTeMax, OoJjiee TOro CyLIECTBYET YacThb HPOIECCOB, KOTOpbIE BOOOIE HE
aBTOMATU3UPOBAHBI. Jst COIJIaCOBaHUS JOTOBOPOB IpUMEHSETCS
1C:IIpennpusitue 8.3, B HEKOTOPBIX CIy4asX MPOLECCHl peaTu3yroTcs B OyMaKHOM
BUJIE, @ B HEKOTOPBIX C MMOMOIIBIO AJIEKTPOHHON MOYTHI 6€3 CTPOTOro COOI0ICHUS
permamMeHTa  peanm3aluu  OW3Hec-Tpoliecca  «3aKIIOYCHHE  JIOTOBOPay.
Koopaunanmu W moamwcaHue TEPBUYHOM JOKyMEHTAaMM B QuiIMaiax
OpraHM3ald HE aBTOMAaTH3UpoBaHO. /[l KOOpAWHAIMKM W  TOJIUCAHHS
JIOKYMEHTOB UCTIONB3yeTCsl KypbepcKas ciayx0a. Pa3nnuHbie 3asiBKM Ha OKa3aHUE
IOPUIMYECKON UM TEXHUYECKON MOMOINM B MPOIIECCe JOTOBOPHOMN NEATEeIHLHOCTH
HAMNPAaBIISIOTCA MO 3JIEKTPOHHOM MOYTE WM B OyMa)KHOM BHJIE.

B stux ycnoBusx pykoBoacTBO KommaHuu «IIpomakc» NpPUHSIO pelieHue o
BHEJPEHUU €IWHOM CHCTEMBbl YIPaBICHHUS KOHTEHTOM, aBTOMATH3UPYIOLIAs
IPOLECCHl  JIOTOBOPHOM  JESATENbHOCTHM M oOecleuuBalromiasi —peanu3alnuu

COITYTCTBYIOIIIUX Pa0OT IOTOBOPHOU JNEATETHHOCTH.
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Onpenenure ypoBeHb 3pelOCTH KOHTeHTa. Ha OCHOBE onmcaHus KOMIAHUU U €€
UHPOPMAIIMOHHOTO  JIaHAmadTa, ONUIIMTE ONTHUMAJIbHOE  pEIICHUE IO
aBTOMaTU3allud pPabOThl C JOKyMEHTaMu (C OOOCHOBAaHHMEM MPEJIOKEHHOTO
pemieHusi) U (pyHKUMOHANBbHBIE TpeOoBaHHA K HeMy. Ompenenure BO3MOXKHBIC
KOJIMYECTBEHHbIE U KaueCTBEHHbIE 3(DPEKTHI OT BHEAPEHHUS IpeagaraeMoro Bamu
peLeHus.

3aoanue 25

OAO «TypOoDHepro» 3aHuMaeTcs NPOU3BOJCTBOM Ta30BbIX TypOHH. KoMianus
uMeeT OOmupHYI0 (GUINATBHYI0 CeTh 10 BCEMY PETHOHY MPHUCYTCTBUS.
[Tpoieccamu aBromMaTu3anuu HHPOPMAMOHHOTO obecriedeHus: padoThl (puimanon
3aHMMaeTCs IeHTpaibHbId oduc. Cucrema ymnpamieHus KoHTeHTOM -DocsVision
€CTb TOJIBKO B LIEHTPaJIbHOM OdHuce, a B (pniranax npeacTaBaeHbl TOJIbKO CUCTEMBI
3JIEKTPOHHOTO JTOKYMEHTOOO0OpOTa C Y3KOM (YyHKIMOHAJIBHOCTHIO (yIpaBlIEHUE
JIOTOBOpaMH, IpHUKa3zaMu M ciyxkeOHbiMH 3anuckamu 6e3 OlI). Ilpomnecc oOmena
MH(POPMAILIMOHHBIMU pPECYpCaMU IMPOUCXOJUT B JJIEKTPOHHOM moute. B TOXe
BpeMsI B KOMITAaHUU CYIIECTBYET LIEHTPAIbHOE XPAHWIUIIEC U(PPOBOTO KOHTEHTA.
BBon 1mdpoBOoro KOHTEHTa OCYIIECTBISIETCS paclpelelieHHbIM 00pa3oM U
XpaHUTCS B UEHTpaJdbHOM  oduce. BBox  ropuanyueckd  3HAYUMBIN
JIOKYMEHTOOOOPOT OCYIIECTBISIETCS IIEHTPAIU30BAHO, IICHTPAIBHBIM O(PHCOM.
HanpHeilimast pabora (mepemadya B oducel (GuivagoB U T.J.) C IOPUAUYECKU
3HaYUMBIMU JJOKYMEHTaM OCYIIECTBISIETCS B OyMa)KHOM BHUJE, ITyTEM MEPECHUTKA
KypbhEpOM, CITyk00ii s3kcnpecc-noctaBku win [loutoit Poccun.

PyKOBOJICTBO KOMIIAHWM NPUHSJIO pEIIEHWEe O BHEAPEHUU EIUHOM CHCTEMBbI
yOpaBlI€HUS KOHTEHTOM, B KOTOPOM B TOM uyucie OyAeT BO3MOXHOCTb
pacnpeielIeHHOr0 BBOJA HOPUIMYECKH 3HAUYMMBIX JOKYMEHTOB (JI0rOBOpPOB,
CITyKEOHBIX 3aIHCOK).

Omnpenenure MoJENIb >KM3HEHHOTO LUKJIA IOPUAMYECKH 3HAYUMBIX JOKYMEHTOB
(1oroBOpoOB, OyXraaTepckod NEpBUYHOM JOKYMEHTAllMM) U YPOBEHb 3PEIIOCTH
KOHTEHTa oOpraHm3anuu. Ha OCHOBe oOmucaHusi OpraHu3alud W ee
WHPOPMAIMOHHOTO JaHAmAa(Ta, ONUIINTE ONTUMAIbHOE TEXHOJOTHYECKOE
pelieHrue 1Mo aBTOMaTu3aluu paboThl C JOKymMeHTamMu (C 00OCHOBaHHUEM
MPEJIOKEHHOTO PEIeHUs) U PYHKIIMOHAJIbHBIE TPEOOBAHUS K HEMY.

3aoanue 26

@unancoBas rpynna «®unancKo» OCylIeCTBIsSE€T MHBECTULHHA B DPa3IMYHbIC
CEKTOpa MPOMBINUIEHHOCTH. B KOMIaHuM CyIIEeCTBYEeT CHUCTEMA YHPABICHUS
(MHAHCOBBIM MJIAHUPOBAHUEM U CHCTEMa YIpPaBlICHUS! (UHAHCOBBIMH MPOEKTAMHU.
JlanHble cHUCTEMBl MEXIy CO00i He UHTerpupoBaHbl. Bo3moxHOCTH U
(GYHKIIMOHAN KOPIOPATUBHOTO TMOpTaja MCHONB3YIOTCA JUIsl KOJUIEKTUBHOM
(coBMecTHOI) pabOThl Hag MPOEKTaMHU pa3pabOTKH HOBBIX (PUHAHCOBBIX
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crpareruii. Takke KOpPIIOPAaTHBHBIA IIOPTal MCIOJIB3YETCA I XPaHECHMs
OpraHM3alMOHHO-PACTIOPSAUTEIBHOU 151 UH(GOPMAITMOHHO-CIIPABOYHBIX
JOKYMEHTOB. Pe3ynpTaToM Takoro mOJIOKEHHUS J€J CTAaHOBATCA MPOOJIEMBI C
ITIOMCKOM aKTyaJIbHON BEPCUU TOKYMEHTOB.

MeHnemxkepsl crparernyeckoro ymnpabiieHus «PnHancKo» NpUHAIM pelIeHHE O
BHEJPEHUU CHUCTEMBbl aBTOMATH3aIlMU YTPABJICHHUS KOHTEHTOM MJisi pa3paboTKu

(UHAHCOBBIX  CTpaTeTUd. KOTOpas TMO3BOJUT OOECIEYUTh AaKTyaJbHOCTb,
LEJIOCTHOCTh U MOJIHOTY UH(OPMALIUH.
Onpenenure MoJenb JKU3HEHHOTO LMKJIA KOHTEHTa (KOHCTPYKTOpCKas,

TEXHOJIOTHYECKass, WHCTPYKTUBHO-METOJMYECKasl JOKyMEHTAlMs) WU YPOBEHb
3pEIOCTH KOHTEHTAa OpraHm3anuu. Ha OCHOBE OINMCaHusi OpraHu3allid H e
WH)OPMAITMOHHOTO JaHAmadTa, OMUIIATE ONTHUMAIBHOEC TEXHOJOTHYECKOE
pelieHre 1o aBTOMaTu3aluu paboThl C JIOKYMEHTaMu (C 00OCHOBaHUEM

MPEIJIOKEHHOTO PEICHUs ) U (PYHKITMOHAIbHBIE TPEOOBAHUS K HEMY.

IINIAHUPYEMBIE PE3YJIBTATBI OCBOEHUA

Kon

Pe3yabTarsl 00yyenus (yMeHUs U

Nuauxkaropsl
KOMIT HaumeHoBanue 3HAHMA), COOTHECEHHbIE C
JMOCTHKeHHUS
eTeH KOMIIeTeHIINH HHIUKATOPAMM JOCTHKEHUS
KOMIIETEHIINH
11070 KOMIIETeHIIUH
K-8 (Opranu3zamnus - 3HATH:

B3aUMOJICHCTBUS C
KJIINEHTaMH U
napTHEpaMH B
MPOLIECCE PEIICHUs
3azay ynpaBJeHUs
PKU3HEHHBIM LIUKIJIOM
NT-urdpacTpyKTyphl
MpeANPUATHS

- 3a]1a41 ¥ TPEHAbl UH(POPMATU3ALIUH B
YTIIpaBJIEHUH [IEPCOHAIIOM;

- BO3MOKHOCTH COBPEMEHHBIX
QBTOMATHU3UPOBAHHBIX MH(POPMAIIHOHHBIX
CHCTEM JAJIs pELIEeHUs 3aa4 yIpaBIeHUs]
[EepPCOHAIIOM;

- KpUTEPUH BBIOOPA aBTOMaTU3UPOBAHHBIX
MH(QOPMAILMOHHBIX CUCTEM JIJISI pEILICHHS
3ajiay yIpaBJIeHUs IEPCOHAIOM.

YMeThb:

orpenenaTs MoNHOTYy pyHkIronana HRM
CHCTEM B 3aBHCHMOCTH OT YPOBHS
ABTOMATH3aLUU OU3HEC-TIPOLIECCOB.
Baanern:

COBPEMEHHBIMU MPOTPAMMHBIMH CPEICTBAMU
U1 aBTOMAaTH3aLUU (PUHAHCOBO-PACUETHBIX U
Y4E€THO-aHAIUTUYECKUX (DYyHKIUN
YIIpaBJICHUS IEPCOHATIOM.
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IMK-10 [YMmenue - 3HATD:

MO3UIIMOHUPOBATH (byHKIIMOHAT U OCOOCHHOCTH apXUTEKTYPbI
PIEKTPOHHOE HCM-peiiennii 0T OCHOBHBIX BEHJIOPOB.
[IpEeaIpUATHE Ha Ymetb:

rI100aTbHOM PBIHKE; MCIIOJIb30BaTh MH(POPMAIIMOHHBIE
(dbopmMHupOBaTH TEXHOJIOTHH Il OPTaHU3alNU €TUHOTO
MOTPEOUTEITHCKYTO MHGOPMAITMOHHOTO MPOCTPAHCTBA U

Ay IUTOPHUIO U (bopMupoBaHus 0a3bl 3HAHUH KOMITAHUH.
OCYILIECTBIISATD BiiaieTb: COBpeMEHHBIMH
B3aNMO/ICIICTBHUE C MPOTrPaMMHBIMU CPEICTBAMH JJISl YIIPABJICHHUS
MOTPEOUTEISIMH, YETIOBEYSCKHM KalUTaJIOM KOMITAHHH.
OpraHU30BbIBATh

MpPOJIaXH B

MH(GOPMAITMOHHO-

KOMMYHHUKaI[MOHHON

CCTHU «I/IHTepHeT»

IMKII-3 |[CriocoOHOCTh - 3HATH:
pa3pabaTbIBaTh - 0COOCHHOCTH KaJpOBOI'0 MEHEKMEHTA B
A deKTUBHBIC NT-chepe;
KOMMYHHUKAIIUU MEXIY - MOJICTIH YIIPABJICHHS yIaJICHHOU paboToii
NT-nepcoHanom u [epcoHala.
Ou3HEeC- YMeThb:
M0JIb30BATEIISIMU MCIIOJIb30BaTh MH(OPMAIIMOHHBIC

TeXHOJIOTUH JIJIsl OpraHU3aluy yaaJleHHON
paboThI IEpcoHaa.

Braners:

MPOrpaMMHBIMH CPEJICTBAMH IS
OpraHu3ali KOMaHAHON paboThl epcoHana
B paMmKkax peanusanuu UT-mpoexra.

TPEBOBAHUS K O®OPMJIEHUIO KOHTPOJBHOM PABOTHI

Odopmienne paboThl AOHDKHO TMPOU3BOJUTHECS 110 OOIMM IpaBHIaAM
I'OCT7.32 -2017 B pen. usmenenuss ot 12.09.2018 r. «Otyer o0 Hay4dHO-
uccieaoBarenbekoit padore. CTpykTypa u npaBuiia 0hOpMIICHUS.

PaboTa odopmisieTcss B TEKCTOBOM pellakTope Ha Juctax Oymaru ¢opmara
A4, conepxut npumepHo 1800 3HaKoOB Ha cTpaHHIlEe (BKJIOYasi MPoOebl U 3HAKU
npenuHanus). Teker cienyer Habupats vepe3 1,5 unHTepBan, mpudt Times New
Roman, pasmep mpugta — min-13, max -14, B rabnunax — pazmep mpudpra — 12, B
HOJICTPOYHBIX CHOCKax — pa3mep mpudTta 10. [loguepkuBanue cioB U BbIIEICHNE
UX KypCHBOM HE JOITyCKaeTCsl.

CrpaHulbl, Ha KOTOPBIX MU3JIara€Tcsl TEKCT, JOHKHBI HIMETh IOJI: BEPXHEE U
HIDKHEe — He MeHee 20 MM; JieBoe — He MeHee 30 MM; mpaBoe — He MeHee 10 MwM;
KOJIOHTHUTYJIbI: BEpXHUHN — 2; HIDKHUN — 1,25.

Ha3Banue crpykrypsbix snemeHToB «BBEJIEHUE», «3AKJIFOYEHEWN»,
«CITMCOK JIMTEPATYPBI (MCIIOJIb3OBAHHBIX WMCTOYHUKOB) U
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MHTEPHET-PECYPCOBy», «IIPUJIOXEHUS»  gBnsgromuecss 3arojIoOBKaMH,
neyaTaroTcs MPONUCHBIMM OyKBaMH, a Ha3BaHHWS BONPOCOB  (IIPAKTHUKO-
OPUEHTUPOBAHHBIX 3a/IaHUI) — CTPOYHBIMU OYKBaMH, KpOME MEPBOIl POIKUCHOM.
3aro0oBKM W TOJ3arojIOBKM TpU TEYaTaHWU TEKCTa MHUCbMEHHOM paboThl Ha
MPUHTEPE BBIJCISIFOTCS TTOJTYKUPHBIM IPU(PTOM.

3aroyioBKM, TMOA3arojIOBKM W TOJCTPOYHBIE CHOCKH (COCTOAIIME U3
HECKOJIbKHX CTPOK) [1€YaTarTCs Yepe3 OJMHAPHBIN HHTEPBAJL.

AOG3alHbIA OTCTYI JIOJDKEH COOTBETCTBOBATH 1,25 ¢M U OBITh OJIMHAKOBBIM
o Bceit paboTe.

Crtpanunel  paboThl  JODKHBI HYMEpOBaTbCsl  apaOCKuMu  Ludpamu,
HyMepalusl JT0KHA ObITh CKBO3HAs, MO BceMy TeKcTy paboTel. HoMep cTpaHuIlbl
MPOCTABJIAIOT HAYWHAs CO BTOPOM, B IIEHTPE HWKHEH 4yacTu Jucta 0e3 TOYKH.
TuTyJIbHBIA JUCT BKIIIOYAETCS B OOIIYI0 HYMEpalUiO CTpaHHI] pabOThI, OHAKO
HOMEp CTpPaHUIbl HA HEM He cTaBuTcA. Ecnu B paboTe MMETCa WLIIOCTpAluu 1
TaONMIBI HAa OTAEJIBHOM JHCTE, TO OHHM BKIIOYAIOTCS B OOIIYI0 HyMEpaiuio
cTpaHull pabotel. Ecam B paboTe HUMEIOTCS CXeMbl, TaOuuibl, rpadukwy,
JUarpaMMbl, PUCYHKH, TO HX CJEAyeT pacnoJiaraTh HENOCPEICTBEHHO MOCIe
TEKCTa, B KOTOPOM OHU YIIOMUHAIOTCS BIIEPBbIE, MJIM HA CJIEIYIOLIEH CTPAHHMIIE.

Nnmoctpanyu  cieayeT HyMepoBaTh apaOCKuMu  HudpaMu CKBO3HOM
HyMepaluei (T.e. mo Bcemy Tekcry) — 1, 2, 3, u T.1.

[Ipu Hamuuuu B paboTe TaONMIBI €€ HauMEHOBaHUE (KpaTKOe M TOYHOE)
JIOJDKHO pacrojlaraTbes Haj Tabnuiei 0e3 ab3allHOro OTCTyNa B OJIHY CTPOKY.
Tabnuiyy, Kak M PHUCYHOK, pacmojlaraTb HENOCPEACTBEHHO IIOCIE TEKCTa, B
KOTOPOM OHM YIIOMHUHAIOTCS BIIEPBbIE WM Ha cieayroueil crpanuue. TaOmuipl B
TEKCTE CJIeAYyeT HyMEpOoBaTh CKBO3HOM HyMepauuen apaOCKkuMu LHudpaMu Mo
BceMy TeKkcTy. Ecnu Tabnuia BblHECEHAa B NPUIIOKEHUE, TO OHAa HyMepyeTcs
OTIEIbHO apabCckuMu LHppamMu ¢ A00aBIECHUEM  TEepel HOMEpPOM CIIOBa
«IIpunoxenune» - [Ipunoxenue 1.

Ecnau tabnuua mMeeT 3arojioBOK, TO OH IMHUIIETCS C MPOMNUCHOM OYKBBI, U
TOYKa B KOHIIE HE CTaBUTCS. Pa3ppiBaTh TaOJMIy M NEPEHOCUTh YacTh €€ Ha
JIPYTYI0 CTPAHUILy MOKHO TOJILKO B TOM Clly4ae, €CJIM UEJIMKOM HE yMellaeTcsl Ha
onHOM ctpanuiie. [Ipu 3TOM Ha Ipyryr0 CTpaHUILY MEPEHOCUTCS U IIanKa TaOIUIIbI,
a Takxe 3arojioBok «IIpogomxenue Tabaubn.

[Tpumep odopmienus TaOIUIIBI:

Tabmua 1
OCHOBHBIC OKOHOMUHWUYECCKHEC ITOKA3aTCIIN ACATCIIBHOCTHU OpFaHI/I3aHI/II/I
Tlokazarenu 2019 . 2020 r. 2021 r.

[Ipu HOCIIOBHOM KMCHOJIB30BAHUM MaTepuaia JJisi MOATBEPKACHUS BAXKHOU MBICIU
WJIU CYIIECTBEHHOTO MOJIOKEHUS UCTOJNb3yeTcsl uTtupoBanue. [Ipu nutupoBaHuu
HEO0OXO0IMMO COOJTIOIATh CAEAYIOIINE TTPaBUIIA:
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- TEKCT LIMTAThl 3aKJIIOYAETCS B KABBIUKH, U MPUBOAUTCS B TOW rpaMMaTUYECKON
dopMe, B KOTOpOH OH JaH B HCTOYHHKE, C COXPAaHEHHEM OCOOCHHOCTEH
aBTOPCKOr0 HAIMCAHMUS;

- UWTUPOBAaHUE JOJDKHO OBITh TOJNHBIM 0€3 TPOU3BOJBHOIO COKpAIICHHS
muTHpyeMoro (QgparmeHra u 0e3 UCKaxkeHHs cmbiciaa. [Ipomyck  clios,
IpeyIoKEeHU, ab3aleB Mpu HUTHPOBAHUHM JOIMYyCKAETCS, €CIM HE BJEUYeT
UCKaXCHUE BCEro (parMeHTa, U 0003HAYAETCA MHOTOTOYHMEM, KOTOPOE CTAaBUTCS
Ha MECTO MPOIYCKa;

- €CIlM IUTaTa BKIIOYAETCS B TEKCT, TO IMEPBOE CJIOBO MUIIETCS CO CTPOYHOM
OYKBBI;

- €CJIM 1IMTaTa BBIACNAETCS W3 OCHOBHOIO TEKCTAa, TO €€ MUIIYT OT JIEBOTO IO
CTpaHMIIBI HA PACCTOSIHUM a03aIlHOTO OTCTYIIA, MPU TOM KaXKJasi [UTaTa JOJKHBI
COIPOBOXK/IaThCSl CCBUIKOM HA HCTOYHHUK.

B cinywae uuTupoBaHMs HEOOXOAMMAa CChUIKA HA HWCTOYHHUK, OTKYJa
MPUBOAUTCS LIUTaTa, O(POpPMIIEHHAs B COOTBETCTBUHU C HALIMOHAJIBHBIM CTaHIAPTOM
Poccuiickonn ®@eneparun 'OCT P 7.0.5 — 2008 «Cucrema CTaHIApTOB IO
uHpopmaruu, OUOIMOTEUHOMY M HU3AaTeNbCKOMY Jneny. bubmmuorpaduueckas
ccpuika. OOume TpeOoBaHUSA M MpaBUJIa COCTABJICHMS» (YTBEPKIEH U BBEJICH B
neiicteue [Ipukazom denepanbHOro areHTCTBA MO TEXHUYECKOMY PETYJIUPOBAHUIO
u MeTposoruu ot 28 anpens 2008 r. Ne95-cr).

B pabote ucnonb3yroTcs cCbUIKU B (hopMe MOJCTPOUYHBIX CHOCOK, KOTOPBIE
oQOpPMIISIIOTCSI BHU3Y CTPAHMIIBI, TJI€ PACIIOIOXKEH TEKCT, Harpumep, ruraTa. s
ATOr0 B KOHILIE TeKCTa (LMTAThl) CTaBUTCA Ludpa WIK 3Be3704YKa, 0003HaAYar0IIas
MOPSIKOBOM HOMEP CHOCKM Ha JJAHHOW CTPaHUIIE.

Crucok nutepatypbl (MCHOJB30BaHHBIX HCTOYHUKOB) JOJKEH COJIEpP’KATh
HOJpOOHYI0 UM JOCTAaTOYHYK HH(OpPMALMIO O KaXAOM HCIOJIb30BAaHHOM
uctounuke. Takas uHpopmalus pa3iryHa B 3aBUCHUMOCTH OT BHJ1a HCTOYHHKA.

O6pasupl  OubAMOrpaUUECKUX OMUCAHUW JOKYMEHTOB B  CIIUCKax
JUTEPATYPHI.

1. OnucaHue KHUTHU OAHOTO aBTOPA.

Hukudoposa H.A. KommnekcHbli SKOHOMUYECKUA aHaiu3: yueO. Jlis
Hamp. OakanmaBpuara «OKOHOMUKa» U «MeHemkment»y/ H.A.
Hukudoposa; ®unynusepcuter. — Mocksa: Kuaopyc, 2021. — 439 c. —
(6axamaBpwuar).

2. Omnucanvie KHUTH JIBYX, TPEX aBTOPOB.
Bamummua E.H. Teopus u mnpakTuka yOpaBlICHUS YEJIOBEUECKUMU
pecypcamu:yue6.mocoone/ E.H. Bamumun, W.A. HsanoBa, B.H.
ITynsesa; ®unynuBepcutet. — Mocksa: Pycaiinc, 2020. — 127 c.

3. Onmcanue KHUTH YETBIPEX aBTOPOB.
Ucropust Poccum: yuebnuk /A.C. Opnos, B.A. T'eoprues, H.T.
I'eopruea, T.A. CuBoxuna, MI'Y wum. M.B. JlomoHocoBa. — 4-¢
u3nanue; nepad. u gomn. — Mocksa: IIpocnekt, 2020. — 528 c.
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4, OnucaHue KHUATHU 5 U 00Jiee aBTOPOB.
CoBpeMenHass apxurekTypa ¢uHaHcoB Poccum: monorpadus/ M.A.
OckuHmapos, B.B. MacnennnkoB, M.A. AOpamoBa [u nap.]; mox pen.
M.A. Ockunnaposa, B.B. MacnennukoBa; ®unyHuBepcuteT. — Mockpa:
Koruro — Ientp, 2020. — 487 c.

5. Onucanune cOOPHUKOB.
COopHuk HayuyHbIX cTate V MexayHapoaHOW HaydHOW KOH(EpeHIIUH
«HCTUTYIMOHATIbHAS SKOHOMHMKA: pa3BuUTHE, MpenoAaBaHue,
npuiokeHus», 15 Hosops 2017 r. — Mocksa: I'VY, 2017. — 382 c.

6. Onucanue craTeil U3 raser, )KypHaJloB U COOPHUKOB
YerBepukoB B.M. OcoOGeHHOCTM M HHTEHCHUBHOCTbH PacCIpOCTPaHEHUS

COVID -19 B crpanax 0Ooubloil 3KOHOMHUKHK// Bompockl cTaTHCTUKH. —
2020. - Ne6. — C. 86-104.

7. Omnmcanrie HOPMATUBHBIX MMPABOBBIX aKTOB

- brojoketneiil koaekce Poccuiickoit denepanuu: 1o coctosiHuio Ha 20
¢deBpans 2019 r.: cpaBHuTenbHas TaOauua HW3MeHEeHHA. — Mockaa:
ITpocnekt, 2019. — 368 c.

- O6 o6pazoBanuu B Poccuiickoit ®enepannn: denep. 3akoH ot 29 nek.
2012 1. Ne273-®3: [npunst NocymnapcrBennoi Jymoit 21 mek. 2012 r.:
omoopen Coserom deneparuun 26  gex. 2012 1.]// CobOpanue
3akoHosaTeabcTBa Poccuiickoit deneparu. — 2012. — 31 gek. - Ne53. —
Cr. 7598.

8. Ommucanue JICCEPTALN, aBTopedeparon M CCEePTaLN,
JENOHUPOBAHHBIX PYKOOUCEN
CnaBun b.b. Teopetnueckne OCHOBBI U MHCTPYMEHTAJIbHAS MOANEPKKA
TEXHOJIOTUHA KOJJIEKTUBHOI'O MHTEIUIEKTa B YNPABICHUM OPTaHU3ALCH:
ouc.... J-pa 3koH. Hayk; cnen. 08.00.13; 3ammmena 17.06.2020;
ytBepxkaeHa  23.06.2020  /CnaBun  b.b; MECTO  3allUThl:
OunynuBepcuret; Pabora BoimonHeHa: OUHyHUBEpCUTET, JlenmapTaMeHT
aHaian3a JaHHbIX. — MockBa, 2020. — 3142 c.: ui.

9. Ommcanue TMCKOB U IPYTUX PECYPCOB JOKAITBHOTO JIOCTYIIA
OpuamBunu H.J[. bankoBckoe mpaBo: snmektpoH. Yueb. s cryaeHToB
By30B/ H.J[. OpuamBunu. — 8-¢ uza., nepad. u A0m. — DJIEKTPOH. JaH. —
Mocksa: FTOHUTU — HAHA, 2011. — 1 snektpon. ont. auck. (CD —
ROM). — 3ari1. ¢ 3TUKETKH JUCKa.

10. Onucanue SJICKTPOHHBIX PECYPCOB CETCBOI'O PACIIPOCTPAHCHUA
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Becuun B.P. OcHoBbl MeHeKMeHTa: yueOHuk /B.P. Bechun. — Mockaa:
IIpocmekt, 2016. — 500 c¢. — OBC IIpocmekt. — URL:
http://ezpro.fa.ru:3180/book/23323 (marta oOpamenn:19.01.2021). —
TeKcT: JIeKTPOHHBIN

[IpunoxeHus- JONOJHUTEIbHbIE K OCHOBHOMY TEKCTy MaTepUalIbl
CIPABOYHOTO, JTOKYMEHTaJbHOI'0, WJUIFOCTPATHBHOIO HWJIM JIPYyroro Xapakrepa.
[TpunokeHus: pa3MeIiaroTcsl B KOHLE pabOThI, MOCJIE CIHUCKA MCIOJIb30BAaHHON
JUTEPATYPHI B MIOPSAKE UX YIIOMUHAHUS B TEKCTE.

Kaxnoe mnpunoxeHne AOHDKHO HAYMHATBCS C HOBOTO JINCTA, U HMETh
TEMaTUYECKHM 3aroyioBOK M 001l 3arojoBok «IIpunoxenne N ».

Ecnu npunoxenue npeacTaBisieT cOO0N OTAENbHbBIN pUCYHOK WM TaOJMILy,
TO OHO O(OPMIIAETCS B COOTBETCTBHUM C TPEOOBAHUSIMH, NPEIBIBISIEMBIMU K
WJUTIOCTPALIUSIM, TaOJIUIaM.

NnnrocTpanuu v TabIUIBl HyMEPYIOTCS B IIpeeiax KaXaoro MpujloKeHUs B
oTnenbHOCTH. [IpunoxkeHus MOryT opopMIIsITECA OTAENBbHON Opolropoil. B atom
cllydya€ Ha THUTYJbHOM JiMcTe Opolmopbl ykasbpiBaeTcs: llpuiiokeHue K
KOHTPOJILHOM paboTe U Jlajee NPUBOIUTCS Ha3BaHUE PabOThI U aBTOP.

OO0BbeM KOHTPOJILHOU pabOThI COCTABIIAET HE OoJiee 6 CTpaHUII, HE BKIIIOYAs
Ta0HILL, TPAPUKOB U T.1. (IPU HATUYUN).
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[Tpunoxenune Nel

Oo0pa3zen TUTYJIBHOIO JIMCTA KOHTPOJbHOM PadOTHI
DenepanbHOE FOCYAapCTBEHHOE 00pa30BaTeIbHOE OI0KETHOE
YUpEkKAECHUE BBICILIEr0 00pa3oBaHMs
«@®uHaHcoBbIi yHUBepcuTeT npu Ilpasurenscree Poceuniickoin Penepaunm»
(PuHyHHBEPCHUTET)

Kanyxckuit puimnan @PuHyHHBEepCHTETA
Kagenpa «buznec — uHpopmaTuka 1 BbICIIasi MaTEMaTUKa»

KOHTPOJIbHAA PAGOTA
10 JUCLIUIIIINHE « »

Ha TCMY: « »
HaMMEHOBAHUE TEMbI WA BApUAHT 3aJaHUsL

Boimosnni (a) cryaeHT (ka) Kypca,
TPYIIIBI ,

(dhopMbI 00yueHUs
(04HOM, 0OYHO- 320YHOM, 320YHOM)

(®.1.0. crynenta)

IIpoBepui npenoxaBare/ib:

(y4eHas cTeneHb, 3BaHue, T0KHOCTh, ©.11.0.)

Jara noctyruienust paboTsl Ha kadenpy: Onenka:

(3auTEeHO/HE 3aUTEHO) TOJIIUCH TIPETIOIaBaTeIIst

202 . 202 .

Kamyra 202 .
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