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YTBEPXIEHO
npukaszom Kaiyxckoro dunuana
OuHyHHBEpPCUTETA

oT OF 04 LOAE NeEL/O

MNOJIO’KEHHUE

00 y4ye0HO-MeTOIH4YeCKOM OT/e/Ie
Kaayxckoro ¢puanaia OuHyHHBEpPCHTETA

1. O6mue NoJI0KeHUs

V4eOHO-METONMYECKHI OTAeN SBISIETCS CTPYKTYPHBIM IOApa3ieieHHeM
Kanyxckoro ¢punuana OUHyHUBEPCUTETA.

V4eOHO-METOAMYECKHH OTIea CO34aH B COOTBETCTBHM CO INTAaTHBIM
pacrucaHueM, yTBEPKAEHHBIM IpHKa3oM pekropa oT 31.10.2016 Ne 2104/o0.

Otpxen B cBoeil aesTenbHOCTH pykoBoacTByercss KoHcTuTynue Poccuiickoi
Denepauuy, ¢enepansHeIME 3akoHamMu  Poccuiickoit ®enepanuu, aKTaMu
IMpesunenta Poccuiickoit @enepanyu, [TpaButenscrsa Poccuiickon @enepannu;
HOPMAaTHBHBIMH akTamu MuHucTepcTBa 00pa3oBaHusi W Hayku Poccuiickon
Denepauuyn; YcraBoM ~@UHYHHBEpCHTETa UM TPaBWIAMH  BHYTPEHHErO
pacriopsiaka, TpHKa3aMH W paclopshKeHHsAMH  pekTopa  (IpOpeKTopa),
pemenusMu YuéHoro coBeTa @UHyHMBEpPCUTETa IO BOIPOCaM, KacaroIIUMCH
MeTOJIM4YecKoro obecredeHus obpasoBarenbHOro npouecca; ITomoxenueM 00
06paboTKe nepcoHaIbHBIX JaHHBIX B PuHancoBoM yHuBepcutete; [Tonoxennem
o KanyxckoM dunuane OUHYHUBEPCHUTETA, @ TAKXKE HACTOSIIUM IOJIOKEHUEM.

Otgen HAXOOUTCA B MIPSAMOM IMOJYMHEHHUH 3aMECTUTES IUPEeKTopa Mo
yue6HO-MeToinuecKoi paborte. PykoBoacTBo paboToii y4eOHO-METOIHIECKOTO
OT[EeNa OCYIIECTBIIAeT Ha4yalbHMK OTAEeNa, Ha3HavYaeMbld Ha JOJDKHOCTE H
0cBOO0XK/IaEMBIH OT Hee PUKA30M JUpeKTopa (hunmana.

KBanudukanuoxusie TpeGoBaHusA, GyHKIHOHANBHEIE 00A3aHHOCTH, TIpaBa,

OTBETCTBEHHOCTh Ha4daJlbHHKA yqe6H0-MeTOIIH‘IeCKOF0 OoTAclIa H OPYIrux
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COTPYOHHKOB OTOENIa pPeriaaMeHTHPYETCA HOJDKHOCTHBIMH HHCTPYKIHAMH,

KOTOPbIE YTBEP)KIAIOTCS AUPEKTOPOM (QHIIHaa.
2. Henu u 3agauun

OCHOBHBIMH LEIAMHA OeATCIBbHOCTH OTAECA ABIAIOTCA INOBBILICHHUE Ka4yeCTBa

1 sddexkTHBHOCTH o6pasoBaTensHOro mnpouecca B Kamyxckom ¢unane

- duHyHHBEpPCHTETA, BOCIUTATENbHAs paboTa co CTyleHTaMH, HallpaBjeHHas Ha

bopmupoBaHUe KOHKYPEHTHOCIIOCOOHOT O, KOMIIETEHTHOTI0,
BBICOKOHPABCTBEHHOI'0,  KYJIBTYPHOTO M  OTBETCTBEHHOIO  CHELMAJIHCTa,
UMEIOIIEr0 YeTKHE JKU3HEHHblIE LIEHHOCTM W  OPHUEHTHUPBI, AaKTHBHYIO
rpakIaHCKYIO U COLMATBHYIO MO3ULUIO.

Otaen pemaeT cienyromue 3a1a4du:
Peamuzanms crtpaternu @OUHyHHBEpCHTETa B  OpraHM3aldH  y4eOHOH,
METOAUYECKOH paboThl M KOHTPOJIb HaJl €€ COOTBETCTBHEM HOPMAaTHBHBEIM
tpeboBanusiM @I'OC BO, crangapram @UHYyHUBEpPCUTETA.
ObGecriedeHHe M COBEPIIEHCTBOBaHHME OOMMX TpeOoBaHHH K ydeOHOMY H
HAy4YHO-METOUYECKOMY COINpPOBOXICHUIO 00pa30BaTeNbHON eATelbHOCTH,
HanpaBlIeHHOW Ha TMOoBbIMIeHHe 3()(EeKTUBHOCTH U YIyylleHHe KadecTBa
TIOJrOTOBKH CIIEI[HAIUCTOB.
BHenpeHne HWHHOBAIIMOHHBIX TEXHOJIOTHH OpraHM3alMd y4eOHOro mpolecca,
TEXHOJIOTHI MPO(deCCHOHAIBHO-OPHEHTUPOBAHHOTO OO0Yy4YeHHss ¥ KOHTPOIs
3HaHUM.
OcyuiecTBIIEHUE CUCTEMBl MEpPONPHUATHI IO BHYTPEHHEMY ayIUTy NOATOTOBKH
CIelUanucTOB M 0OakalaBpOoB, MOHHTOPHHIY KadyecTBa IIPEloJaBaHUs H
CaMOOLIEHKH JeATeIbHOCTH CTPYKTYPHBIX IOJipa3ieNieH|i Gununana.
Opranuzanusi cOopa [JaHHBIX O COCTOSIHMUM BCE€X BUAOB Yy4eOHOH WU
MeToau4YecKoi paboTsl Kadeap U MpeacTaBlIeHue X PYKOBOCTBY.
BocnuTanue CTyneHTOB Ha JIyqymiux Tpaauuusx @DuUHyHUBepcHTeTa U
Kanyxckoro ¢punuana @UHyHHUBEpCHTETA.

Ananranus CTyZA€HTOB ITEPBOTO Kypca K yueOHO- BOCIIUTATeIIbHOMY IIpolieccy U



JKH3HEIEATEIbHOCTH B By3€.

®opMHPOBaHKE COBPEMEHHOI0 HAYYHOTO MHUPOBO33PEHMS M CHCTEMBI 0a30BBIX
LIEHHOCTEM.

Oxa3zagye T@OMOINM B OpraHM3aldd paboThl OPraHoB CTYJEHYECKOIO
caMoyIpaBiieHdss Ha ¢akynpTeTe H coneﬁchHH ctygeHtam Dunuaia B
MpOBEIEHUH BHEAYAUTOPHBIX MEPOIIPHUATHH.

WudopmannoHHO-MeTogu4ecKas padbora.
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3. OyHKUHH

B COOTBETCTBHH C BO3JIO)KEHHBIMM LENAMH M 3aJadaMH  OTIe
OCYIIECTBISET cliefytomue QyHKINH:
W3ydyenue, aHaaW3 W CHCTEMAaTH3allUs CYIIECTBYIOIIMX HHCTPYKTHBHBIX,
HOPMATHBHBIX U Y4eOHO-METOJMYECKHX MaTepHajoB, PerjJaMeHTHPYHOUIHNX
y4eOHO-MeToinYeckoe obecrieueHHe pealn3yeMbIX B (uinage OCHOBHBIX
00pa3oBaTeNIbHBIX MPOrPaMM BBICIIET0 00pa30BaHHM.
W3yyeHue 1 UCIIOIb30BaHUe HOPMATUBHBIX JOKYMEHTOB PHHYHUBEPCUTETA.
Oprasuzanusi CBOEBpeMEHHOro HH)OPMHPOBaHUs NoApaseleHnil punmana
0 peraaMeHTUPYIOIMX U PEKOMEHJaTeIbHBIX JOKYMEHTaX, a TakKe 000 Bcex
W3MEHEHHUX, MPOMCXOIAIIUX B HOPMaTUBHOMH Oase.
WudopmupoBanue y4eOHBIX MOIpPa3AeiIeHHH O BHELMIHUX METOJUYECKUX
MEPOIPUATHUSIX.
Cbop, cucremaTH3allks W XpaHEHUE HHCTPYKTHBHBIX, HOPMATHBHBIX H
METOAMYECKHX MaTepHajoB, ONPEACISIOMNX JesATeNbHOCTh OTHeNa, H
MaTepHajoB 10  y4eOHO-METOJUYECKOMY  OOECII€YEeHHIO  OCHOBHBIX
00pa3oBaTebHBIX TIPOTPaMM, Pealli3yeMBIX B (uIHae.
dopMHUpOBaHKE TOJOBOTO IIaHa y4eOHO-MeTOANYEeCKoH paboTel duamana u
KOHTPOJIb 32 €r0 BHIIOJHEHHEM.
CosmecTtHO ¢ Kadenpamu (opMHpOBaHHE IUIaHA TOATOTOBKH M H3IaHHS
yueOHO-METOAUYECKIX MaTepHUalIOB U PETHCTPALMs €r0 BBIIIOTHEHHUS.

Ananmuz u KOHTPOJIb y4eOHO-METOAHYECKOTO obecrieyeHus
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obpasoBatenbHoro  mpomecca  (6a3oBble  Yu4eOHHKH, OCHOBHAs W
AOIIOTTHUTENIbHAs JTUTEpaTypa) IO BCEM HalpaBlIEHUSIM/CIELHATBHOCTIM
IIOJIFOTOBKH.

Opranusanuss  paboThl 10 (OPMHUPOBAHHIO U PErHCTPALMM  y4yeOHO-
METOAMYECKHX  KOMIUIEKCOB M  pabOoyuxX mporpamMMm  JUCLHIUIUH,
pa3paboTaHHBIX Kaeapamu Guimana.

MOHHUTOPUHT OOGHOBIEHHS paboYnX NPOrpamMM y4eOHBIX MUCLUIUIMH, a
TaKXe JpYTrHX BHIOB METOAMYECKHX MATE€PHaJOB II0 OCHOBHBIM
00pa3oBaTeNbHBIM MpOrpaMMaM, peanusyeMbIM B (HIMAle, C Y4eTOM
Pa3BUTHS HAYKH, KYJIbTYPbl, SKOHOMUKH, COLUATIBHON cepH.

Opranuzanus paboTsl 110 HCIIPABIEHHIO BBISBICHHBIX HEIOCTATKOB.
M3yyeHre ¥ pacrpoCTpaHeHHE IepeloBOr0 MeNarorH4eckoro  OIbiTa
Hay4HO-METOMYEeCKOH U y4eOHO-MeTOANIECKOH paboTsl kKadeap B hunmane
U IPYTUX BBICHIMX yueOHBIX 3aBEICHUAX.

Cornacoanue paGoTsl Kaeap 0 CO3NAHWIO M BHEIPEHHIO COBPEMEHHBIX
00pa3oBaTeNbHBIX TEXHONOTHH M METOAMK IIpernoAaBaHHs, (OpMHPOBaHHE
[UIaHa OTKPBITBIX JIeKUWH W npaktuyeckux 3ausatuii [ITIC, nposenenus
KPYTJIBIX CTOJIOB, CEMHHApPOB IO BOIPOCaM COBEPLICHCTBOBAHHS y4eOHO-
METOAUYECKOH pabOThI, yYeT UX BEHIIOJTHEHUS.

ObpaboTka ¥ XpaHeHMEe IEpPCOHANBHBIX JaHHBIX obyuarommxcs Ko
OuHYHUBEpCHTETa B yCTaHOBJIEHHOM IIOpsiAKe. BHeceHHe mepcOHANBHBIX
CBENICHMH M BeleHHs y4yeTa BCeX KaTeropmil ofydvaroumxcs, o6paboTka
JIaHHBIX C MIOMOILBIO aBTOMaTHU3UPOBAHHBIX CHCTEM.

[ToxroroBka mpoekToB pemennit YdyeHoro cosera (ummana mo y4eGHO-
METOAWYECKOM paboTe; yuyacTHe B TMOATOTOBKE 3acelaHuii Yue6GHO-
METOJIMYEeCKOro coBeTa (puirana u peanu3aliui IPUHATEIX UM pelleHHMil.
Opranusanus  MOATOTOBKM  JOKYMEHTOB 110  CaMo0GCIie[0BAHMIO
NeATENBHOCTH (uIHaia, K NpOBeJEHHIO JTHLEH3UPOBaHUsS U aKKpeIUTaluu
OTIEbHBIX 00pa30BaTeNbHbIX IPOrPaMM U (DHIHANA B LIEIOM.

IloaroToBka MaTepuanoB II0 HANpaBIEHHAM JeATeNBHOCTH y4eOHO-

METOAHUYECKOr0 OTAeHIa AJIsl COCTABJIEHHUS I'OJOBOr0 OTYETa U APYTHX (l)OpM
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OTYETHOCTH.
[loaroroBka cripaBok, HHGOPMAIMOHHBIX MTHUCEM M JPYTHX MaTepUasOB IO
HaIpaBlIeHUAM JesITeIbHOCTH OTIela.

Opranusanus nposenenus pedtunra [I1C punuana.

Opranuzanuus 1 06HOBIeHHEe HHPOPMALIUH Ha oduLIHaNBHOM caiiTe puIHata
no yue6Ho-MeToauYecKkoMy obecrieueHrIo 00pa3oBaTeIbHO0 Mpolecca
YyacTHe COTpPYAHHKOB OTHeNa B Pa3IMYHOr0 poja KOHTPOJUPYIOLIMX
MEPOIPUATHIX.

KoncynsTupoBaHue npenofaBareneil U CTyI€HTOB [0 BOIPOCaM, BXOISIINM
B KOMIIETEHIIMIO OTAeNa.

[InanrpoBaHue U JOKYMEHTUpOBaHUE paboThI OTAeNA.

®opmupoBaHue yueOHBIX TIpyII, Ha3HauYe€HHE CTapoOCT, 3aMecTUTelel
CTapocCT.

Odopmnenue y4eOHBIX JeN CTYJEHTOB, CTYJ€HYECKHX OMIETOB M 3a4eTHBIX
KHHKEK.

Opranuzanus ydeta M aHajJM3a  yCIeBaeMOCTH  0OydaroIuxcs,
NOCeLIaeMOCTH 3aHATUH CTYIEHTaMH.

KoHTponb y4yeTa YHUCIEHHOCTH CTYIAEHTOB, ITOATOTOBKA IIPOEKTOB MPHKA30B
[0 JBHXEHHIO KOHTHHIEHTa 00ydJaroluxcs (0 rnepeBojie CTYIeHTOB ¢ Kypca
Ha Kypc, MepeBobl U3 IPYroro By3a, 00 OTYHCIEHUHU, O BOCCTAHOBICHHUH, O
nepeBozie Ha Apyryio GopMmy o0ydeHHs], O IPEAOCTaBIEHUH aKaIeMHYECKOTO
OTIIyCKa CTYJEHTOB).

KoHTponb 3a cTUNeHAUaIbHBIM OOecredYeHHeM CTYJIEHTOB, MaTepHaJbHOH
MIOMOILBIO CTYAEHTAM.

KoHTposb 3a co0oieHueM CTyAeHTaMU yu4eOHOH JUCIUIUIMHBL
KoopauHauusi paboThl KOMHUCCHI 110 MPOBEICHHUIO HK3aMEHOB H 3a4ETOB Y
CTYJEHTOB, HMEIOILUX 3a/10J)KEHHOCTH.

OmnpeneneHre peHTHHIOBOM OLIEHKHU YCIIEBAEMOCTH CTYIEHTOB.

O61iee pyKOBOACTBO M KOHTPOJIb 32 yueOHOM, NMPOU3BOACTBEHHOH, B TOM
YHCIIe TPeIHIIOMHOMN IPAaKTUKON CTYI€HTOB, a Takxke noaroroskoi BKP.

Opranuzanus ¥ KOHTPOJIb paboTel IO IIOATOTOBKE IMPHKAa30B O JOIIyCKe
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CTYJIEHTOB K TIOCYJIapCTBEHHOW MTOrOBOM aTTECTallMM M HEOOXOAUMOM

JIOKYMEHTAIIUU 111 0OpMIIEHUS AUIIOMOB U IIPUIIOKEHHH K HHM.

4. IlpaBa H OTBETCTBEHHOCTH

JIJ1s ocyIecTBIEHHSI CBOGH e TeIbHOCTH OT/IEN HMEET IPaBo:
BHOCHTB NpeIoKeH s 10 BOIPOcaM CBOeil esTeIbHOCTH JUPEKTopy puiuania.
3HAKOMHMTECS C IIPOEKTAMH peIleHHH pPYKOBOACTBA (hUIMaa, KacaroIUXCs
IesITeIBHOCTH OT/eNa.
OcylIecTBIATh B3aUMOJEHCTBHE C PYKOBOAUTEIAMH M DPabOTHHKAaMH BCeX
noapaszaeneHuil puiirasa B paMKax CBO€H KOMIIETCHIIHH.
3ampaliMBaTh OT pPYKOBOAMTENeH CTPYKTYPHBIX MOApasJelieHHd U HHBIX
ClleLManucToB ¢Quiuana HHGOPMALUIO U JOKYMEHTHI, HeOOXOIHMMbIE st
BBITIOJIHEHHS CBOUX (yHKLIUH.
OcylIecTBIATh TEKYIIUi KOHTPOJIb HaJ BeJeHHeM Y4eOHO-METOANYECKOH
JIOKyMEHTAllUH Ha Kadeapax U B JleKaHaTax.
[puBniekath, IO COTJIACOBAaHUIO C PYKOBOJACTBOM (uixana, CTPYKTypHBIE
noJpasfe/eHusl K Y4YacTHIO B MEPONPHATHAX II0 OCYILIECTBICHHIO 3a7ad,
MOCTABJIEHHBIX N€Pe]] OTAEIOM.
Wcnonp3oBaTh B CcBOeil paboTe TEeXHUYECKHE CpEACTBA M IIOMEIIEHHS,
HeoOXoQMMble JUIi  MPOBENEHHs OLUEHKM KadecTBa  00Opa3oBaTelIbHOM
HesTebHOCTU (Quinana.
PaGoTHHKH OTJIe/1a HECYT OTBETCTBEHHOCTb 3a:
CBOEBPEMEHHOE BBIMOJHEHHE CBOMX 3a7a4 U QyHKLHMH.
JIOCTOBEPHYIO, TOJHYI0 HH(OpPMAaIMIO pPe3yIbTaToB OOOOIIEHHS M aHa/IK3a
paboTsl Kadenp.
coOJIrO/IeHHe Haexaneil TPyAOBOH IUCIMIUIMHBI, YCTAHOBJIEHHBIX IPaBHII
BHYTPEHHEI0 TPYA0BOT0 pacIopsiKa, MPaBUl TEXHUKH O€30I1acCHOCTH.
coOmofieHre JeWCTBYIOIIEro 3aKOHO/ATENbCTBA, BBINOJHEHHE IIPHKAa30B U
pacriopsDKeHH aupeKTopa (uiIMala U 3aMeCTHTeNs AUpeKTopa Mo yd4eOHo-

MeTou4YecKoi pabdore.
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pasriamieHde TepCOHaNbHBIX AaHHBIX oOydaromuxcs K@ @uHyHBepcHUTeTa,
CTABUIMX HM3BECTHBIMH B XOJ€ BBINOJHEHHS JOJDKHOCTHBIX OOS3aHHOCTEH B
mpenenax, OIpe/eeHHbIX 3aKOHOAATeIbCTBOM O TEPCOHANbHBIX MAaHHBIX H

NeHCTBYIOLIMM TPaXkIaHCKAM 3aKOHOJaTeNbcTBOM Poccuiickoi @enepanunu.
5. B3auMOOTHOIIEHHS C APYTHMH NoApasae/IeHHsIMH

JIns BBIMOJNHEHHS 3a1ad4, OCYLIeCTBIEHHS OYHKLUMH M pealH3aldH Ipas,
TIpeyCMOTPEHHBIX ~HacTosAmuM [looxkeHHeM, oTAen B CBoed pabote
B3aUMOJEHCTBYET CO BCEMH CTPYKTYpPHBIMU moppaszneneHusaMu Kayxckoro

¢unrana OUHYHUBEPCUTETA.
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HavanbHUK yueOHO-METOAUYECKOTO OTAeNa Qer .o~ B.C. Tonctukosa



